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Office M.ei 'du7n • united st. overnment 

DATE: 2-28-52 



TO 

from6 

/ 



SUBJECTS-SECURITY rxTOEX CARD STATISTICS 

7 j:^ ly^ i^X: Jrz^. 

There is atTiacaeu ner-eto a ^aule oiiynj-t^a ^jf ^■■^"='*"^.. 
nffiee the total number of Security maex caras m our i^j-ea. 
?his labll indicates the nationalistic tendency, the dangerous- 
Sess clasLficatlon, sex, race, citizenship status, and others 
on one of the "special" lists. 

These statistics are based on Statistical Section 
records as of February 15* 1952. 
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• . \ . KEY -■ ■^ .„ 

The first Xq^t letters of the field office are used In all 
eases except 3t, Louis,. which Is coded S7L0. 

,,,-.,^,..T-c-rr 'n^,^^.;r.v rT5 p^'^-ArTTZAT I C::AL AFFILIATION 

COK Comunlst Party, USA 

VTTL Bulgarian 

ISL Independent Socialist Leaptue 

KPR iratibnallst Party of Puerto Rico 

PFA proletarian Party of Ar.crica 

RV/L Revolutlor.ary Workers Leaguo 

Rtrs Russian 

POL polish / 

St/? Socialist Workers Party 

YT'O Yugoslavian ,.,,1. «. 

UPR Union of the people for the establlshiaent 

'of the Republic of Puerto Rico 

ULP United Labor Party 

HUH Hungarian 

MIS Miscellaneous (any Nationalistic Tendency or 
nrp-onir.ftt-.ionAl iiflllation not listed) 

• DANGSR(y"STTr:SS CLASSlFICATICK 

IXj Priority Detention. In the event of an 

Emergency (DetCom) 
CS potential CorLnuniat Saboteiirs (ConSab) 

KP Key Figures 

7P Top Functionary 

CITIZENSHIP STATUS ... ■ 

* K3 i.'ative 3orn • ^. 

Ha Katm'dllzed . .' 

- AL Alien 

UN Unknown 

SPECIAL SKCTION 

AEP Atonic Enerf^y Program employees 

KSP Esplonaf'e suojects 

FJE Porelrn uovernr.ent enployees 

OOV United States Government employees 

PaO Pronlnent Person 

• UI«'E United Nations employee 

yijo Pro-Tito 
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SAC, Cleveland ( } 

Director, FBI J J • . " . * 



SECURITY mSI - • 

PREPARATJOa OF SmJUART REPORTS * 



Reurlet February 8,^1952, capitoned ''Comnuniat 
Party, USA, District -^f 6, Cleveland Division (preparation of ^ 
Suimary Reports), Internal Security - C." - r] 

. • jn that letter you suggest that^ considerable .txm.e 

eon be saved in the preparation of sumnary reports ij a 
copy of each previous investigative report submitted in a 

' cose can be clipped by the reporting Agent and assembled 

.for inclusion in the.sunnary report* , ^ 

Xhe Bureau avorecia^es that this procedure might 
6Qve considerable tine in the preparation of suTP,nary raportSf 
! hoiaever, due to the fact that it is possible that in the 
ju^ture we rr.ay jind iv necessary no milise -chese reports it 
U\not aesired that you follow this procedure after receipt 
ofz^is letter* ■, " . ^ 



NOTE CN YELLOW: The Bureau is c&r^f^plating institij/ting a ^ 
project of reconstituting the fileb of all SecurityJ^subjects 
for maintainancc away from the Seat of Government, At this time . 
it is not known whether these files will be reconstituted by 
the Field from the Field files or frovuthe Bureau files. It 
is not felt that we can authorise the utilisation of one 
of the Field copies of previous reports for the purposes requested 
by Cleveland, , 



• . . - 

«rAf«4iorofiMto.e4 

■ office Memorandum • dnited states government 

DATS: February 8, 19$2 
I Director, FBI . s ; ^, - 



TO 



FROM t SAC, Cleveland 



SUBJECT; COMIIKIIST PAIlTr, XA 
DISTPJCT /'6 



CLEVELVID DI Vision , >| /- . 

(PfiEPARATIOII OF SUlilARY REPORTS) 0 /i^t^ 
iwERMAL SECURirr - C yOAC^t -i^^C^ 

Re SAC Letter #95, ^Series 1951, dated Septeniber 22, 1951. ^ 

A s^dy this division of the time -^1^.^^ f ^^^^^ 
' • sumiaaiir reports Tinder «ie provisions of J^^!^^:^^;^^^^^^^^ 
^ aaggests !hat considerable agents' ^^'^'^.^i^ ^^^f ^ele reports 

Tglnts. and stenographers' ti.e^ ^JsC^^A^e report 

SS^ re TdfavfiShirforll^^^ the reporting agent. 

The-agent revie^ ^^^^^1^^:^^^^^^ 
be incoipoVated ^^use in the suinaaiy 

, ^propriate P^ragraphsji^xch he^xn^^^^ ^^^^^^^ 

• report. These could la-.,* — c-^rP— _ ^ «vwjt,o- 

logically *° *L'°"So^tlon coiK^eming the T number 

' 1 A^rents' time in preparing dictation woiild be 

Srially rei^ced since he would not have to 
^py his dictatipn notes the paragraphs 
. lAiich he wished to use in his summaiy. 



2. 



Agents' dictation time would be reduced because • 
muS of the material-clipped could be copied oust 
as if it were a roueJi draft. 

„Sd be copy »orlc. ratoef than tra^=cnp^lon xr,<. 
shorthand. 



//-X7 



'^Director, FBI 



followed in cases where there would be a materxal saving ox 
«mf Of coi^se, only investigative reports would be utilized 
Sr ili^ping^e^e adkional copies ;remained in the possession 
of the office. * " 

In View of ihe considerable time which can be saved, this office 
»ill follow the ab-ove outlined procedure TBICB. 



J 



i 
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E, 



. ■ - ^^^^^^^ |- 

TTir~T T ■ ~ iiiiiiiihiiii: mr II iiiiiiiiii iniiii 



Office lAemorandum • united states governmeni 

TO t THE DIHSCTOR oatb: March 6, 195^ 

FROM : THE EDCECUTIVES' CONPERSNCE 

SUBJECT: ^BCDRITY- IlEDEX,- I iS^ ^ 
VrEPARATION op summary REPORTS ' ^ ; 
' ^ " * 

On March 6, 1952, the Executives « Conference 

consisting of Messrs • 
I 

considered 

recommendations of the Domestic Intelligence Division 
regarding the .follovd.ng matters pertaining to the handling 
of secxirity cases# 

As you Ifcnow we are presently engaged In a project of 
preparing summary reports on all Security Index cases. This 
is a huge task necessitating consumption of a tremendous amount 
of Agent tlme#- ' ^ 

Since the institution of the summary report project 
^certain questions have arisen and recommendations have been 
submitted by the Field and in the Domestic Intelligence Division 
regarding the procedure to be followed in preparing the reports • 

DnmA'si'h'T c In'^'<?lTi3^nc<? Division hEs ms.de sl study V2.ricus 
problems presented with a view to (1) streamlining'' theS^rocedure 

I of preparing the sumiuary reports yet retaining requirements 
which \<\.W obtain the omxinum results from the project, and (2) 
improving the method oiNjandling information obtained in security 
Investigations^ These matteVs have, been discussed wJLth the 
fiVst 2 classes of the Security-Espionage School. 

The following are the recommendations resulting from 
this study: 

1« That we defer preparation of current summary 
reports on Top Functionaries and Key Figures 
until after sumnaries are submitted on all 
other Security Index subjects • Past sximmary 
9^ reports have been submitted on^a great many 

of . these subjects. Their position and activities 
are such that we will not have difficulty in 
producing sufficient evidence to satisfy the 
"t-hearing boards as to the advisability of detaining 
^themt 

/ 



That the Field be instructed to submit quarterly 
status letters for this project in standard 
tabulated form^ This will facilitate the matter 
of following the progress of the proj^ct« 

That the following ins.tructions be Issued regarding 
documentation of summary reports. 

a« Dbcumentation should be set foi^th in tabulated 
form on the administrative pages* This will 
facilitate the preparation of the reports by 
cutting down on time involved and space 
eonsxamed* ^ 

^Documentation of information .received from live 
confidential informants, trash covers, physical 
surveillances and photographic surveillances 
should be complete when information received 
therefrom is specifically set forth in the 
reports* By fully documenting such information 
in the reports we will be able to produce the 
evidence for hearings in the least possible 

J 

c* finforaation received from •^anonymous'* sources^ 
techni cal siu?vei llanc e s , an^ mi cr ophone 
surveillances need not be fully documented* 
Technical surveillances ajid microphone 
stirveillancee'' sho^dld only be documented by 
showing the.da^:e/of activity and date the 
informatiorf^as recet/ed with the office 
symbol number followed by an asterisk 
inasmuch as these are highly confidential 
sources and we wiafl not produce actual 
docviments bef ore'^'^hearing boards. > 

d« (when offices preparing summary reports have 
photostatic copies of original evidence which 
was obtained by other offices it will not be 
necessary to request full documentation from 
the other offices at this time. This will 
greatly facilitate the entire project*^ 

6# The Field should not be required to docviment 
previously submitted svumuary reports* 

f# (Complete documentation is not necessary 

concerning organizations or Individuals, other 



2. 
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;than the subjects, who are Identified in the 
reports* All that is necessary are the 
♦ approved citations for the organizations and 
the permanent informant symbol numbers for 
j the individuals 

That, in the future, we require- investigative 
reports in all security cases as well as summary 
• reports to be fully docimented in line with the 
mbove recommendations ♦ This will simplify the 
procedure of preparing future summary reports 
and is not an undue burden on the Fields 

$9 Where there are repetitious and cumulative items 
of information against a subject only a selected 
number of such items need be specifically set 
forth in the summary reports • Detailed reporting 
of suchr items has been one of the most time 
consuming problems in preparing the reports • We 
lose nothing by being selective and gain much time# 

6« (That, in the future , information channelized to 
maiviauax case riies be fully documented when 
J received from sources .other than "anonymous*^ 

sources, technical and microphone surveillances^ 

> This procedure will simplify preparation of • 

1 summ ary reports in the future #J 

ACTION : 

The Executives' Conference unanimously concxirred in 
the above recommendations • ^ 

• If you agree there is attached for your approval an 

SAO Letter so instructing the Pield# 



niir~i 1 ~ iiiiiiiuiiii' mi"^ 



Respectfully for the Conference, 
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K Office A 



TO 

FROM 



■idf^^m • UNIT] 



SUBJECT: SECURITY INDEX 



JVERNMENT 



DATE: March 7» 1952 



PURPOSE: 

Index. 

DETAILS: 



To advise you of the total cards In , the Seciarity 



During the past week 73 new cards were added to 
the Security Index and 25 cards were cancelled, a net Increase 
of l|.8 cards. 

The Security Index count as of today is 18,014, 



^'3 7 cJs^ 



el 



Oj^r^ Memorandum • united states government 

tOx- J DIRECTOR, FBI ( DAIBi *^ch ll, 1952 

. / ffou jsag, 'bostom ' t-' . ' ' 

U : ; 

^/'soijBC Tr cjLC'jrtiTY r:D?.:x 

i^itEPAftAIIOij OF iojii^ARI REPORTS * - ' 



/ 



U Reurlet dated February 6, 1952. 

The following schedule siiows the number of summary reports to ba 
prepared in* categories 2,6, and 7: 



6 7k 

7 296 

The above schedule is as, of January 1, 1952. 



\ 



« 

Office Nkmu/andum • united st/Ites government 



TO 



DIRECTOR, FBI 



DATE: 3/20/52 



moM I 



SAC, KWOXVIIJJ' 



subject: SUT'1>TARY reports IN SECURITY IiroEX_ CASES 
Re SAC Letter No,'95, 9/22/51. 

There is submitted herewith a resme of the status of 
the "sunmary report" program In the Knoxvliie oiTlce: 



CATEOCRT 

2 
6 
7 



TOT/L NO. OP CASES 

2 
1 

2 



NTJy^PR COMPLETED 

2 
1 

2 
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1 



O^^Ti? tAemorandum • united states government 

TO : TH3 DIRECTOR . date: March \\\, 19^2 

FROM : / 

SUBJECT: ^"SECURITY INDEX-:^ r- f/£^ t^f^ L 

PURPOSE ! 

/ To advise you or the total cards In the Security 

lndex._ 

DETAILS : 

The following la a report on the Inqrease In the 
security Index since the last count was furnished to you on 
• February 6, viyd* 
« • • 

New Cards Cards Net 
yeeic of Added cancelled Increase 

Pehruary 9-l5 |2 \\ 7| 

February 16-22 . 55 13 

Pebru:iry 23-29 66 fl hf 

March 1-7 • 73 25 ^0 

March 8-11^ ^2 5 > — !t2 

330 89- 2i*l 

The Security Index covuit as of today is 18,060. 

For yoxir information, during the preceding four- 
week period 210 cards were added and 73 cards were cancelled, 
a net Increase during the period of 137 cards. 



T 



1' 



I III III Hill 



Office Memorafidum • united states government 

DATE: March 5, 19^2 

TO : 
FaOM : 

SUBJECT: ^^^ROHINENT ifoiVIDTTALS SUBDIVISION 
^'SECURITY I^EX (^^iVJ^fr- j^ , 



PURPOSS 

TO submit a oronosed SAC Letter discontinuing the 
prominent Individuals Subdivision of the Special Soctx an of 
the Security index-. ' 

/ DETAILS ' ■ 

In accordance with the i-ecomr.endations of the 

Individuals Subdivision. 
ACTION 

The proposed SiCc Letter is attached for your 
« consideration. 



Addendum: 

'jh:™"lpec"l"?n'lrict?o:/:rtS ?ho'futur, h.ndllns of those ca=o 



1 ' mill, nil: in li III III ■Hill 



STANOAPo ronM NO. C4 



Q-fn^jQ £AQino?Cu%dum • united states government 

TO : DIRLCTOH, F3I DATE: March 20, 1952 

-^JLOM ; SAC, C].LICAG0._^1 * 

Re Seattle latter dated February 25, 1952# 

An e?:a!ninal;icn of the form subnittod x^^ith referenced 
lettor has been nace by tMs orfice. it nas been con- 
cluded T^nst due tc the nature of the sourcv s and 
« material available in this office the suggested form 

would not be feasible for use* 



Offi'Ce NLcmorandum • united states government 

TO /: Director, FBI date: 3-20S2 

FROM : SAC, Anchorage . » 

SUBJECT: ^SECURITY INDEX 

PREPARATION OP SUMMARY REPORTS 



Remylet dated l-d-'S'd* 

Pursuant to Instructions set out under the caption 
"Static of project" Page i^. of No Nvunber SAG Letter I dated 3-lIj.-52, 
the following infoifeation is being submitted: 

number of 
Initial 

Nximber Reports Reports to be 

« Of Submitted Submitted Expected Date 

Category Cases To Date . Of Completion 

2 . • 

5 33 13 20 9-1-52 



In compliance with your instructions a supplemental 
memo advising of the status of this program will be forwarded 
not later than July 1, 1952 • 



rilir~I I ^' llillllllillil: TIT li lilllli IHIIIsi' 



■ ■•■ - i..- ■ - \ ■ March Di, l*^?^?' 

SAC , Omaha 

^SKCliHITY I'lT>3:i::dli:ii^OLi=^ AIR Si -C:.\L DSLIV-RY 

HeBulot dated Dacetnb-r 29, 19S0. .. 

maintained in tho .^en.ral and ..p .ciai ^eczi 
:: :jcurity Inds-:. 

This pacl:a."o should b . naintalnod in your 
ornce safe in ---danco with^^^^^^ 
roforoncod nenorandua. .hxS ^ per'.onal 
^it5o5.Si^^a?trtr^"°?A-'-f old list is destroyed 
by burnings 

Tv^e P^aroau should bo advisv^d^of YJ^f 
. ^ « V- , '---^ T^-t and the destruction 

of the old list. 




Office Memorandum . united s^tes government 

TO , 

FROM : • ' ' OATBcMarch 5. 1952 

SUBJECT: seCURITtInDEJC 
PURPOSE ; 

Security easel bll?d ,1^^° summary reports in 
submitted, ani to obtain vni^r^^""^ suggestions 
attached SAC Let?er. approval for issuing' the 

BACKGROUNn? ■ 
T 



Included in the Securitv t;;:: ""cfi\ ^^^^'\4'^i3 

forth in tSe su^i^^^l, instructed that informatioA set 

adininistrative™pJ Jnd tJf^^K^^f'^®"*®*^ °" 

shcxv the datrrP?--^^ -^!\S--fu^^?^--"-^-^^-^°-"- should 

Information or m^JS^Ial aSd^j: of?f 

ing the location of o%L\\1n'1h%'iJf\?e""^|^^^ 



and will nIceLl?atr?v,^^^ created a huge volume of work 
a^u?tVl|-|^\-J belo^riHs^^?^^^^^^^ . 

have been mlJf^y JhfneJI ''thi sL'«/?"'^^^^ suggestions 
School now in session and in n """^J^ "t^^P^^^^S^ 
Division concernin^Slrious nhJ«! °°;«stic Intelligence 
In Security clses?^ As a resS? f Preparing reports 
suggestions we haie mide a I^Jv of ?S« ^^^f^^ons and 
with a view to streamlining w??^ ^ problems presented 
the procedure fo^ ^r^pa^lnl tL rl^or^r^'o'" Practical 
set forth herein have beeS^disluJSeS^u'f;^ f ^commendations 
attendance at the SecuritL^I.SaVelL^S! Sf:l^ s^sion. 

considered'L^'SiJTe'^^^^^^^^ P-ble. 



DETAILS : 

Im Schedule of Submitting Stimmary Reports _ 
Question: 

The Security - Espionage School pointed out 
that In order to have a greater number of these summaries 
prepared in the least possible time it would be well to 
defer preparation of summaries in the most complicated 
cases \mtil the summaries in the cases entailing less 
file review are prepared. (This would involve those cases 
"of Top Ftincjionaries and Key Figures on whom Smith Act 
-sunmiaries have not been prepared* At the present time we 
ihave approximately 1,322 in these categories; approximately 
206 Smith Act prosecutive summaries have beeji prepared J 
This means that about 1,100 cases in these categories re- 
itialii Tux prt:;paxciui(ju ox summary reporxis. The field was 
initially instructed to submit summaries on these subjects 
when the next scheduled report is due* 

Recommendation: 

It is pointed out that we have a great deal of 
subversive information on subjects who are Top Functionaries 
and Key Figures inasmuch as they are the leading functionaries 
and in many cases are publicly known as Communists. It 
is not likely that we will have any difficulty^ showing 
sufficient subversive affiliation and activities to satisfy 
the hearing boards as to the advisability of detaining 
these subjects. On the other hand, if the summaries are 
first prepared on those subjects against whom we have less 
information reflecting subversive activity we will be able 
to better judge whether they should continue in the Security 
Index. We agree that by deferring the summaries on the 
Top Functionaries and Key Figures we will have a greater 
number of summaries prepared on Security Index subjects 
in less time. 
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T* 1, recommended that the field "111 ^f,_^"; 
.tructed t^siSmin^Ual 3»mary reports on/|«J[JJI„g 
'^Tcses in fol™ «*Xre%iS«ltted annually 
gtrihe'rte^e I^A^^rUs in all casee: 

1. / New Security Index Cases— 
'^m^n a new name is be^^^^^ 

for wiUbl^ senary report, 

report submitted will be a ^^^^ 

^.^\i%onsi5trtd a sSS^ary report and 
will be co^siderea d D j 

will be submitted with ^ P^^^^^i^^e all 

However, such a ^^P^l^.^^gToped in the case 

h fe!eiri:?;1rLro=n tf bf spelif i- . 
appiy ""^ t""r,TTT h^" submitted annually 

2. '{Special Section Oases— 

"'summary reports will ^« ^*»Jl*!''slction 
each subject included in the Special ^ 
of the Security Index wnen a ' Suoolemental 

Sas not ^^^"/"^"^"l^bm^^ed lnlially^ after 
JSTinftLfsuSla^. Approximately 230 cases) 

3. <Vital Facility Cases-- 

' ■ ^S'^^rcSafe^rlSfifhlheTuS^ert \l 
prepared in e^^^. ^^cility should be a 
. Employed in ^/i^^^if l^^^o suLiary report has 
summary report P^°^^^^^,^° Supplemental sum- 
been submitted Previously. ^JJP^,, f^er the 

ilries are to be ^V^^i^^^^^lSely 1^600 cases) 
Initial summary. ( Approximatieiy x, 



1^ No Pertinent Derogatory Inforaation in 
Report Form Since January 1, 1949— 

m remaining Security Index cases not 
falling under categories 1 to 3 inclusive should 
be reviewed and those cases shoxild be scheduled^ 
for preparation of summary reports when the review 
Indicates that no pertinent derogatory informa- 
tion has been submitted in report form since 
January 1, 1949. Supplemental summaries are 
to be submitted annually thereafter. (Approximate- 
ly 1,400 cases) 

5. All Others- 
Ill other cases in the Security Index 

except those in category 6 below shoxild be . 
- scheduled next for preparation of summary 
reports. Supplemental suiasiaries are to be 
. • • ■ submitted annually thereafter, v Approximate- 
ly 11,300 cases) V 

6. To2_ Functionaries and Key Figures- 
Summary reports ^n Top Functionaries and Key 
Figures will be deferred until after summaries 
have been submitted on all other Security 
Index subjects. In any instance where prepara- 
tion of a summary report on a Top Functionary 
or Key Figure has begun that report shoilld be 
completed. Supolemental summaries are to be 
submitted annually thereafter. (Approximate- 
ly 1100 cases) 

II. " Status of Summary Report Project 
Question: 

Each office is under insttnictions to advise 
the Bureau each three months of the progress it is making 
in preparine summary reports on subjects in categories 
2, o and 7 (now categories 2, 4 and 5). The offices 
have been submitting this information in various forms 
and in some instances incompletely. 




Recommendation: 
♦ 

The Security Division desires to instruct the 
rield to submit the status letters in a standard tabulated 
manner which will aimolify the larocedure of handling 
this matter in the field and at* the Bureau. 

HI* Documentation of Summary Reports • . 



Tabulation nf Dnr umentat-i nn Informa- 
tion on AdTiini.cit.rarivft Pqt res of Renorts 



Question: 



The question as to the best manner in documenting 
these reports on the administrative pages has been raised. 

Secommendation : 

• * • 

Some offices have followed the procedure of 
setting up the adainistrativp. naero«s nf securit'"' rcccrts 
On tabulated form rather than by^setting forth' the*"!!!-" 
.formation in narrative form. 

This is a very desirable procedure in that it 
saves time and space ±n preparing the report. It is 
recommended that the field be instructed' to utilize the 
tabtiLation form where possible and practical. 



Live Informant Material 
Question^j^/ ■ \ 

* 1ft, n ^® Pittsburgh Office has pointed out that prior 
to 1949 no notation was placed on the informants* reports 
as to the identity of the Agent receiving the information. 
Since the beginning of 1949 the name of the Agent appears 
on the informants* reports but in channelizing the in- 
formation to the files relating to the subjects mentioned 
in the informants' reports, the serial number showing 
the location of the original informants' reports were not 
placed in the subjects' files. It was pointed out that 
toe name of the informant and the date received is avail- 
able in the subjects' files but in order to locate the 



original it will be necessary to thumb through the 
informants* files containing the particular items desired 
until the report; bearing the right date is located. This 
has resulted in considerable delay in the preparation of 
summary reports. 

It was suggested that documentation showing the 
location of the confidential informants' original reports * 
be discontinued as it has been determined through experience 
with Smith Act prosecutions that the United States Attorney 
may want only a few of the original reports. This would 
mean, of course, that no steps be taken to locate this 
material until after an emergency arises and the cases 
are being considered by the United States Attorney. 

It was further pointed out, however, that approxi- 
mately ninety per cent of the pertinent information which 
will have to be included in the summary reports was 
obtained from live confidential informant a who submitted 

Recommendation: ^ 

It is felt that to delay the proper complete 
documentation of the live confidential informants* reports 
until after the emergency arises and the cases are considered 
by the United States Attorney would be a dangerous procedure 
to follow. If this information is difficult to locate at 
this time it is not believed desirable to put off docxamenta- 
tion of this information until the subjects are apprehended 
and then trust that the United States Attorney will not 
require all originals of the written reports for presenta- 
tion to the hearing boards. 

As pointed out above, this type of information 
will in most cases comprise most of our pertinent informa- 
tion on the subjects, therefore, it is recommended that we 
have this infomation fxilly documented at this time so 
it can be readily located when needed. 
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Trash Coveraq'e. Physical • ^ 

Surveillance and Photographic 
Surveillance Material 

♦ Question: 

In connection with the entire problem of 
docvmienting summary reports, tlje question as to documenta- 
tion of information obtained through trash covers, ^ 
physical surveillances, and photographic surveillances 
automatically presents itself. 

Recommendation: v , 

The same problems exist with regard to these 
sources as exist vrith live informants. It is not believed 
desirable to put off documentation of this information 
until the sub i acts are aunr eh ended for the same reasons 
as are pointed out above for live informants. The original 
information from such sources as these is not always C' 
' retained in centralized files as in the case of technical 
surveillances and the job of locating the original informa- 
tion in office files after the apprehension of Security 
Index subjects would be tremendous and time consuming. 
Therefore, it is recommended that the field be instructed 
to document this type of information as fully as possible. 

"Anonymous" Source Material 

Question: 

The Security - Espionage School raised the 
question as to whether "anonymous" source material should ^ 
be fully documented. It was pointed out during the discussion 
that some of our most pertinent information indicating Com- 
munist affiliations was obtained from "anonymous" sources. 

Recommendation: 

With regard to "anonymous" source material, SAC 
Letter No. 69, dated June 29, 1949, and SAC Letter No. 85, 
dated September 7, 1949, provided that such information 
be referred to in the report by confidential symbol number 
and be identified on the administrative pages as "anonymous." 




<?Ar Tpttpr No S5 further provided that a record of the 
fipntf^^ofsich an informant should be recorded xn the 
laentity ox suca j-hj-w , . . ^i^p pvclusive possession 

Srthnir''?r a^corrf^^^^^ b'eL^ef ?h^ fi^ld and . 
SL Bureau is nec^sary, ^^e . correspondence shouM 
S2rked "June" and be Jilfed^y^i^^.^?^ confidential June . 
mail at the Bureau and in the field office. 

Sinc^ this^ information is ^i^^? separately^in the 
office it is believed tliat it could be readily 
.located if n4cessa?y; therefore it is recommended that 
this type of information not be documented and that the 
administrative page contain only, the word "anonymous" as 
previously provided. 

Technica] Surveill ance Material 

Question: 

The Security - 'Espionage Schoul xaisod ths 
question as to whethe^, in connection with information o 
obtained from technical surveillances, it will be 
'Secessary to follow the documentation rule f owing the . 
file number which will identify the location of the 
original log in the field office files. 

Recommendation: 

Technical surveillance material also comes under 
our "June" mail requirements because of our Jesire to ^ 
restrict knowledge of the existence of ^^^^ type of in- 
vestigative techSique to as few employees as possible. 

No Number SAC Letter dated December 22, 1949, 
provides that in every office wl\ere there are technical 
lS?ven?ances, there shall be maintained a JP^c^al series^ 
of files in which the information obtained from these 
Sur^tinaices will be retained, ^hese files are to be ^ 
maintained apart from the regular files m the oil ice, 

Chronologically in the appropriate files. 
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It has been our policy in the past to refer to 
technical information in a- report by temporary symbol 
number and to identify the temporary symbol on the 
administrative page by shovjing the permanent symbol n\imber, O 
date the information was* received and the name of the employee 
receiving the information. Full documentation v;ould only 
add to this, the file and serial number shov/ing where the 
original log could be located j.n the field office files. 
This appears to be unnecessary as the information can be 
readily located if desired. 

In viev; of the highly confidential character 
of this type of source it is recommended that the field 
be instructed that it is only necessary to identify the ^ 
source by permanent symbol number on the administrative 
page together v/ith the date of activity and date the 
information is received. 

It is also recommfended that the field be instructed 
to place an asterisk behind the permanent symbol number ^ 
JTor the technical surveillance to signify to field and 
Biireau personnel handling these cases that further docu- 
mentation of the source is net necessary at this time. 

Microphone Surveillance Material 

Question: 

The question as to the necessity of documenting 
information received through microphone surveillances 
also presents itself. 

Recommendation: 

\Vhile microphone surveillances have not been 
treated as confidentially as te'chnical surveillances and 
"anonymous" sources have been in the files of an office 
they nevertheless are an investigative technique border- 
ing on the character of such types of sources. Very few O 
of our microphone surveillances have been unquestionably 
admissible in nature. Ve do maintain records of the 
results of microphone surveillances in individual files 
where it would be possible to locate the original information 
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much in the same manner as we would locate information 
• • obtained from technical surveillances. V/hile it would 
be desirable to hgiVe all information included in reports . 
fully documented, it. is believed that in the interest 
of expediency we not require the field to fully document 
information obtained through microphone surveillances^ 

• _ 

It is \;herefore recommended that the field be 
instructed that in the future "bnly the permanent office - 
symbol nxiraber of microphone surveillances be reflected ^ 
in the administrative portion of reports together with 
the date of the activity and date the information was 
received. 

It is also recommended that to signify to field 
and Bureau personnel handling these cases that further 
documentation of the source is not necessary at this ^ 
time an asterisk be arided behind the permanent office 

enrmK^-^T i^^««^V«^tM -C^^^ 4.U ^ — J 1- • -• .....^ 

Documentation of Information The 
Original of V/hich is in an Office 
Other Than The Office Submitting 
The 'Sumiiiarv Report 

Question: 



Another question raised at the Security - 
Espionage School was whether it would be feasible not 
to document information, the original of which is in a ^ 
Field Division other than the one requested to prepare 
the summary report. 

Recommendation: 

This does not appear desirable as much of the 
pertinent information necessary for documentation will, in 
many instances-, be in other, Field Divisions. However, 
it is felt .that if photostatic copies of the original 
information are in possession of the office preparing the 
summary report, this should be sufficient provided the date 
received and the name of the Agent receiving the original 
information are in the possession of the office preparing 
the summary reports 
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The New York Office has pointed out that this 
problem- is particularly acute there as photostatic copies 
of many letters ivHich were obtained from their trash coverage 
have been sent to other offices. This, of course, is true 
in other offices in varying degrees. It would be a 
tremendous task fon these offices to- handle the many 
requests which* would, be made for information as to the 
location of this material in t>he office files. 

Therefore, it is recommended that if the office 
preparing the summary report is in possession of photo- 
static copies of documents received from other offices and ^ 
the. date received and thfe name of the Agent receiving the 
information is in its possession it will be unnecessary to 
request the office which obtained the information to 
further document it by furnishing information showing the 
location of the original in the office files. 

Question: 

The question as to the best manner of obtaining 
the necessary information for documentation where such, 
information is only in the possession of an office other 
than the office preparing the summary report has been 
raised, i.e., whether (iT the reports should be deferred 
until the necessary information for docximentation is 
obtained from the other office, (2) whether it should be 
obtained by lead in the summary reports, or (3) whether the 
reports should be prepared and letters requesting the 
information for complete documentation be sent to the other 
offices. 

Recommendation: 

It is recommended that the* field be instructed to 
follow the third alternative, that is to submit the sum- 
mary reports and request the necessary information for 
documentation by separate letter. This will eliminate the 
necessity of preparing a copy of the report for the other 
office. When the necessary information is received from 
the other office amended administrative pages for the 
reports can be prepared by the office preparing the summary 
report and submitted to the Bureau. 



Poctimentatlon of Previous 
Siimmarv Reports 

f 

Question: 

Another question raised at the Security - 
Espionage School was that since none of the previously 
prepared suininary reports were documented, will it be 
necessary to rewrite these reports in order to comply 
with current instructions on documentation? 

Recommendation: • . : • * 

The number of Security Index subjects on which we 
have previously prepared summary reports is comparatively 
small* Such reports were prepared in the past on Top 
Functionaries and Key Figures^ and in specific cases on 
some other Security Index subjects* For example, pro- 
secutive summary reports were prepared on all subjects 
considered for prosecution under the Smith Act • However, 
most of these subjects came within the Top Functionary 



« Since, as pointed out above, the individuals on 
whom we have summary reports are the leading Communist 
functionaries and in most cases publicly known as Com- 
munists, it is not likely that we will have any difficulty 
showing sufficient Conpunist affiliations and activities to - 
satisfy a hearing board if an emergency arises, which will ? 
^ make their detention necessary. Therefore, it is recommended | 
that we do not document previously submitted summary reports 1 
provided they arejsuitable for.d^ j 

Documentation of Information Con- . * . . f 
. • ceming Individuals Other rhan The | 
Subjects of The Reports and Organi- , 
gations 

• " . ' • . ■ ■ i 

Question: 

The Security - Espionage School raised the 

?uestion whether it would be necessary to docment 
i) information concerning persons other than the 
subjects mentioned in reports and (2) information con 
eeming organizations identified in the reports* 
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Recommenda'tion : 

* The Seciirity Division feels that such documenta- 
tion is no? nec^sair beyond (1) identifying the source 
5f ?he iS?SrSaUon conceding the individual by symbol 
number and (2) including the approved citation for the 
SlJ^anization which is identified in the report. 

IV. Doctimentatinn of Inv estigative Reports 
Question: 

The field has not in the past fully documented 
Investieative recorts. If full documentation of in- 
^I?ieative reports on individuals is made in the future 
:rwi!f arnr?ime be in the position of ^-ing 
extensive i:ile reviews of various office files to iocaxie 
the originals of such information. 



Recommendation : 



At IS recommended lihat bhe fielu uc iii5uj.u»-w*** 
to fully document investigative as well as summary 
reports in the future. This procedure if adopted now 
will make each new case and each future report complete 
within itself. 

V. Selection nf Inform ation to be Included 

jLn SuniraarY Ecoorts 

Question: » ^ 

The Security - Espionage School discussed the 
feasibility of excluding repetitious and cumulative items 
of liforiation concerning a subject from the summary reports, 

Recommendation: 

In many security cases we have obtained information 
reflecting the subjects' presence at numerous meetings . 
-.and affai?s sponsored by subver^ve organizations over 
Tperiod of years. It is believed practical to authorize 
the field to not specifically report all of these 
repetitious items if to do so will not weaken our case 
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V against the subject. Such omissions will be dependent 
upon the preponderance of other .evidence against a 
subject. By granting, such authority vje will greatly 
alleviate the burden on the field by making it possible 
to compile the sxammary reports in less time. 

VI. Channelizing Information to Individual Case Files 
Question: 

The Security Division feels that if full do<?umenta- 
tion of i.iformation is macie in the future on memoranda 
which are channelized to individual case files, we will 
not have any future difficulty in readily locating the 
original evidence in the office files. 

Recommendation: 

If you agree, the field v/ill be instructed that 
henceforth when information is received from live in- 
formants, trash covers, physical surveillances, and 
photographic surveillances, the channelizing memoranda ^ 
contain all information necessary to identify and locate C 
the original evidence; i.e.: (1) Identity of source, 
(2) date of activity, (3) date the information was re- i 
celved, (4) identity of the Agent or Agents receiving 
the information or who can testify to the information and 
(5J location of the 'original exhibit in the files. 

ACTION : 

If you agree with the above recommendations, the .. 
attached proposed SAC Letter should be transmitted to the ^ 
field. 

In addition to the above, the attached letter 
points out the necessity for the preparation of siammary u 
reports at this time and the necessity for docujaentation 
of information contained therein. The letter also sets 
forth examples of proper documentation of information in 
reports. 
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NO NUMBER 
SAC LETTER I 
UNITED STATES DEPARTMENT OF JUSTI^g^ies 1952 



VESTIGATION 



WASHINGTON SS, D. G. 



RE: SECUR ITY IWEX 



PREPARATION 017 SUMI4ARY REPORTS 

• , ^ ^ ^ 

Reference Is made to SAC Letters Numtoer 95 (b) aated 
September 22, 1951 > and Niimber 121 (h) dated December 2Q, 1951, 
containing instructions regarding the preparation of Siommary re- 
ports. 

In response to several questions and suggestions made 
by the field concerning various phases of the summary report ?)roJ- 
ect> the following instructions are to be follox^ed in the future. 



NECESSITY FOR SUMMARY REPORTS 



It has been suggested by the field that the project of 
preparing summary reports be deferred until the backlog of cases 
not yet investigated has been materially reduced • 

• This entire matter v;as considered by the Bureau prior 

to the issuance of the instructions contained in SAC Letter #95, 
It is realized that the preparation of summary reports is a 
tremendous task and one which involves the expenditure of an 
enormous amount of Agent time. However, it should also be realized 
that if Security Index subjects are apprehended at the inception 
Of a national emergency each office will be responsible for 
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placing In the hands of the appropriate United States Attorneys 
sufficient evidence and Intelligence information which will en- 
able them to present the case of each subject apprehended to the 
proper legal body for justification of the apprehension and 
continued detention of the subject during the emergency. The 
United States Attorneys are going to be faced with a tremendous 
task of preparing their cases on all these individuals. They 
will necessarily make requests of each office for evidence and 
intelligence Information properly prepared and assembled which 
will enable them to carry' out their duties with a minimum of 
confusion and consumption of time. This places upon the Bureau a 
very definite responsibility to have these cases prepared in a 
proper, well-coordinated manner with the information against each 
subject marshalled in an efficient and clearly defined order. 

Summary reports are the only device through which we can 
accomplish our objective and efficiently fulfill our responsi-" 
billtles in a time of national emergency. Therefore, I desire 
that each office proceed with the siammary report project as- in- 
structed in SAC Letter #95 in a vigorous manner unti-l it has been 
completed. The project will not be deferred until the backlor;: 
or Cwhcr potential Security Index oases is uiat6i.'lally reuuceu. 

SCHEDULE FOR SUBMITTING SUMMARY REPORTS 

It has been suggested that in order to have a greater 
number of these summary reports prepared in the least possible time - 
it would be well to defer the preparation of initial summary re- 
ports in the most complicat;sd cases until the cases entailing less 
file review are submitted. 

The Bureau agrees with this observation, THerefore, the 
schedule set up In SAC Letter #95 has been altered to defer the 
preparation of initial summary reports on Top Functionaries and 
Key Figures until after the initial summary reports have been sub- 
mitted on subjects coming within the other categories. Of course, 
summary reports have already been submitted on a large number of the 
Top Functionaries and Key Figures under the Smith Act character. 

Henceforth, you will adhere to the schedule set forth 
^.elow and reports on Security Index subJeo^:s coming v/ithin the 
following categories will be submitted in the order stated. 

New Security Index Cases 

When a new name is being recommended for the Security 
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Index the report submitted will be a siramary report. If It la 
an Initial report in the case it will be considered a suiranary 
report and will be submitted with a pink first page (Form #3 J. 
However, such a report will include all pertinent information 
developed in the case to date as would an investigative report 
and the provisions contained herein regardins selection of 
Information to be specifically reported. in summary reports will 
not apply to the initial reports. Supplemental summary reports 
will be submitted annually from the date of the Initial 
summary reports. (Category #1 in SAC Letter #95) 

2, Special Section Cases — 

An initial summary report will be submitted on each 
subject included in the Special Section of the Security Index 
when a summary report has not been submitted previously. 
If a summary report has already been submitted, a supplemental 
sumraaiT' will be submitted one year from the date of the 
previous siimmary. (Category #2 in SAC Letter #95) 

3, Vital Facility Cases — 

The next regularly scneouiea six-montn repori: on a 
, subject employed in a vital facility will be a summary re- 
port provided no summary report has previously been submitted 
on the subject. If a summary report has been prepared the 
report submitted one year from the previous summary report will be 
a supplemental summary report. (Category #3 in SAC Letter n'^5) - 

4, No Pertinent Derogatory Information in Report Form 
Since January 1, 19^9 — 

Summary reports shall next be submitted on ail remaining 
• Security Index cases not coming within categories 1 to 3 in- 
clusive or 5 and 6 below in which no pertinent derogatory 
information has been submitted in report form since January 
1, 1949. Supplemental summary reports will be submitted an- 
nually from the initial summary reports. (Category #6 in SAC 
Letter #95) 

5, All Others — 

* Summary reports shall next be submitted on the remainder 

of Security Index cases not coming within categories 1 through 
4 or 6 below, . Supplemental summary reports will be submitted 
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annually from the date of the Initial sioiranary. (Category #7 
In SAC Letter #95) 

6, Top Functionaries and Key Figures — 

Summary reports on Top Functionaries and Key Figures 
will be deferred until after initial svimmaries have been 
submitted on all the other Security Index subjects. In any 
. Instance where the preparation of an initial summary report 
on a Top Functionary or Key Figure has begun that report 
should be completed. These instructions shall not in any way 
change or affect past or future instructions issued in in- 
dividual cases regarding preparation of summaries under the 
Smith Act character. Supplemental siammary reports will be 
submitted annually from the date of the initial summary re- 
ports. (Categories #3 and #4 in Sac Letter 7^95,) 

In all Security Index cases are to u)e auumltted anniaally from 
the date or tne previous summaries. 

It has been noted that some offices are submitting sum- 
mary reports on Security Matter subjects vxho are not included in 
the Security Index and are not to be included therein. This is not 
desired unless, of course, such summaries are prepared as a result 
of specific Bureau instructions in individual cases. 

STATUS OF PROJECT * ' ^ 

* • SAC Letter Number 95 instructed that on January 1, 1952, 
and every three months thereafter as long as the summary report 
project is not completed, each office shall submit a memorandum 
to the Bureau reporting the total number of cases in categories 
2, 6 and 7 (now categories 2, 4 and 5) listed for preparation of 
summary reports and the number of cases in each category in which 
the summaries have been prepared. In view of the above changes in , 
schedule, the next status letters, due April 1, 1952, and all 
©ubsequent quarterly status letters should contain the following 
Information set up in the following manner. 
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category 



Initial 
Total summary 



Reports to te 
Submitted 



Expected Date 
^Com23^tion 
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l^ibito already i^ our P^^ llfZli^Ton. 



e w«h a »inln>um 01 delay .oeument these reports 

„ »re m a l^ettcr PO=>l"o$ *° fo Zl'^V ^"""^ 
the" are prepared, than to 
at the time tne. 
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until an emerGency is upon us. A summary report well prepared 
and well docuraented at this time will preclude time-consuming 
action at a later date. 

In connection with the matter of documentation of re- 
ports your attention is directed to SAC Letter Number 39 dated 
March 4, 1948, v/hich called the field's attention to the neces- 
sity for setting forth in reports the identity of the Agents who 
can testify to the particular incidents or material facts being 
set forth. 

Complete documentation of information in reports con- 
sists of five elements^ namely: 

1. Identity of the source. 

2. Date of activity being reported. 

3. Date the information v;as received. 

4. Identity of the Agent or Agents receiving 
the information or who can testify to the 
informaition obtained. 

5. Location of the original exhibit in the office 
files. 

If any of these elements are not included either in the 
details or administrative portion of the report, the report is not 
fixlly documented. 

With the exception of "anonj^qnous " sources, technical 
and microphone surveillances, it is desired that wherever possible 
full documentation of each report be made. If any of the above 
five elements are not obtainable the lack of such information 
must be indicated in the administrative portion of the report. 

Some offices have been follov^ing the practice of setting 
forth the necessary documentation on administrative pages in* 
tabulated form under appropriate headings for each page rather 
than in narrative, form. This procedure, althou,:;h not practical 
in all Instances, is desirable in that it saves considerable time 
and space in preparing the necessary data. It is suggested that 
it be utilized whenever practical in both investigative and sum- 
mary reports. The examples set forth below illustrate use of the 
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tabulated form. 



In thofee instances where one informant has submitted 
information concerning numerous activities of a subject occurring 
on more than one date it would be we.ll to include in the . 
documentation on the administi-ative pages the date of the activity 
as well as the identity of the source, date received, identity of 
the Agent recolvins the information and the file and serial 
number of the informant's original report. This procedure will 
facilitate the correlation of the documented information appear- 
ing in the administrative pages with the specific activity to 
which it relates in the details. 



Example : 



Identity 
of 

Source 
T-l 



Date of 

Activity 

and/or 

Description 

of 

Information 

7-10-46 

1946 CP 

membership 

card 

10-10-46 



Date 

Received 



Agent 

to V/hom 
Fxirnished 



Pile Nimiber 
Whei'e Located 



7-13-46 John J. Doe IOO-789123-16 



8-20-46 
10^13-46 



John J. Doe 
John J. Doe 



100-78670-lOA 
100-723976-118 



T-2 

ND-735-S 



8- 15-47 

9- 10-47 
10-1-49 



8- 18-47 

9- 13-^7 
10-3-49 



James Roe 
James Roe 
James Roe 



100-76324-43 

100-373542-119 

100-572890-1289 



Live Informant Material 

* • 

It is desired that documentation of material obtained 
from live Informants be as complete as possible. If this neces- 
sitates file reviev.'s to locate the necessary information such 
reviews must be made. If this makes it necessary to go to the 
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original informants* reports this should be done. 

All five elements of documentation must be obtained and 
included if ihe ILlnistrative portion of the reports wherever 
possible. 

Example; 



Identity 
of 

Source 
T-1 



T-2 

ND-999-S 



Date of 
Activity 
and/or 
Description 

of 

Information 
1-19-^8 . 

3-20-48 
9-31-48 

3-1-49 
6-10-49 



T-3 

James B. Brown 
1222 East 
50th Street, 
LOS Angeles 

T-4 

ND-760-S 



NO NUMBER SAC LETTER I 
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Date 

Received 
1-22-48 



3-22-48 
10-3-^8 

3-3-49 
6-12-49 

10-5-49 



6-2-50 



Asent 

to Whom Pile Number 

Furnished where Located 

John J. Doe 100-19899A-23 

by written 

report 

John J. Doe 100-19899A-68 
by written 
re pot* 

' John J. Doe 100-i9899A-113 
by written 
report 



James Roe 
orally 

James Roe 
by written 
report 



orally to 
Harold P. 
Jones 



Ross X. 
Daniels 
by written 
report 



IOO-19899A-72 
IOO-1263IA-143 

100-776632-10 



100-884493-56 
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It is realized that all of the necessar3' information, 
particularly in those instances vihere informants' reports v:ere 
submitted several years ago, may not be obtainable. When it is 
not contained in the files, of course, it cannot be Placed in 
the current summary reports. When such information is not avail- 
able that fact should be shown in the administrative pases of the 
summary reports. 



Example : 

Date of 

Activity 

and/or 
Identity Description 
of of Date 

Source Information Received 

T-1 ND-786-S 1-19-48 1-22-48 



Agent 

to Whom Pile Number 

Furnished I-Jhere Located 

John J. Doe Unable to locate 

By V/ritten 

Report 



Trash-Coverage Material 

It is desired that documentation of material obtained 
through trash covers be as complete as possible. If this neces 
sitates review of files to locate the or-iginal exhibits" such 
review must be made. 

Example: 

Date of 

Activity 

and/or 

Identity Description Agent 

oi" Date to v/hom Pile Number 

Source Information Received Furnished Where Located 



T-1 Tra?;h cover Leaflets 1-19-47 
on Room 197 at printed by 
7864 Western Western Club 
Terrace, Chicago, CP, 
Illinois 



John J, Doe IOO-787878-756 



T-2 ND-9II-S Handwritten I-23-50 James J. Roe IOO-627611-59 
Trash cover notes of executive 

CP Headquarters meeting held 
1159. East Terrace January 11, 1950 
Chicago, Illinois 
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Physical-Surveillance and Photographic -Survsillance Material 



Information obtained throush physical surveillances 
and photographic surveillances must te completely documented. 
If this necessitates review of files to locate the original 
surveillance logs such review must be made,- 



Example ; 



Identity 
of 

Source 



Date of 
Activity 
and/ or 
Description 
of Information 



T-1 

Physical Surveillance 



T-2 

Physical Surveillance 



T-3 

Photographic Surveillance 
L.A.C.P, Headquarters 



Agent 
Date to V/hom 
Received Furnished 



File Number 
Where Located 



1-19-50 John J. Doe 
& 

James J. Roe 100-997768-15 



2-10-50 John J. Doe 
& 

James J. Roe 100-776688-52 



7-25-50 Charles E. Dunn 

& 

Harold P. Jones IOO-897652-72 



"Anonymous" oource Material 

Requirements for documentation of these reports will 
not affect the requirements for reporting information obtained 
from "anoniTncus" sources. Such information will continue to be 
handled as it has in the past in accordance with SAC Letter Nimiber 
69 dated^ June 29, 1949, and SAC Ixjtter Number 85 dated September 
7, 1949. . . 



Example: The administrative page will reflect only the following. 



T-1 Anonymous source. 
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Requirements for documentation of these reports are 
not to necessitate extensive file revievic at this tim.e for the 
purpose, of obtaining full documentation of information received 
in the past through technical surveillances. Instructions in 
No Number SAC Letter dated December 22, 19^9^ shall continue to 
be follov;ed. It villi be sufficient to identify the source by 
permanent symbol number, date of the activity and date received. 

When identifying the permanent office symbol number 
of the technical surveillance on the administrative page, an 
asterisk should bo added behind the permanent symbol number. 
This will signify to field and Bureau personnel that furthc:r 
documentation of the source in the report is not necessary at 
this time. 

Example : 

Date Date 
Identity of Source of Activity Received 

T-1 ND-782-S * 3-15-50 3-24-50 

3-26-50 3-26-50 

' T-2 ND-814-S * 4-21-50 

T-3 ND-964-S * 7-13-50 

Microphone -Sui'velllanco Materia l 

Requirements for documentation of these reports are 
not to necessitate extensive file reviev/s at this time for the 
purpose of obtaining full documentation of information received 
in the past through microphone coverace. 

It v/ill be sufficient to identify the source by 
permaneni: office sjnnbol number, date of the activity and date 
the information v:as received. 

When IdGntifylnf;; the permanent office sj-mbol number 
of the microphone surveillance on the administrative psip]e an 
asterisk should he added behind the symbol number to indicate 
that no further docuiaontatlon is noceasary at this time. 
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Identity of Source 


Da t:f> 

of Activity 


Date 

Received 


T-1 MD-784-S * 


1-15 


1-15-42 




2-21-^2 


• 

2-21-42 




3-15-^2 


3-18-42 




3-25-42 


3-25-42 


T-2 ND 623 -S * 




10-15-48 


T-3 ND 777 -S * 




11-4-50 


Docurr.Gntation of 


Informtion, the 


Ori.'^inal of 


V/hich l^i in an C: 




Office 



The question has been raised as to whether it is feasible 
not to dociiiiient Information, the original of which is in an office 
other than the office preparing the sununary report^ 

This practice may be followed in a modified form but 
only in the followin.^ instances. If the office preparing the 
report is in possession of photostat copies of docu.ionts re- 
ceived from other offices and the identity of the source, date 
of activity, date received, and the name of the Agent receiving 
the information are knovTi it v;iri- not be necessary to request 
the office originally obtaining the information further to 
document it by furnishing information showing the location of the 
original in the office files • 

Example: 



Identity 
of 

Source 

T-1 New York 

Informant 

ND-986-S 



Date of 

Activity 

and/or 

Des^cription 

of 

Inf ormr.tion 



Agent 

Date to Whom Pile Number 

Received Furnished Vfhcro Located 
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10-31-49 

Photostat copy 
of letter written 
by subject to CP 
headquarters, NYC 
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11-22-49 James Roe 



li III H Mill!" 



li ■III III' IIHIIIilll ' 



f 



T-2 Nov: Yor]: 
Informant 



3-11-50 8-2-51 
Photostat copy 
pf list of subscribers 
to ''Dally Worker" 
Denver area 



'o c "'^ ~ '"^ I .' ' r"' "i 



It is not desired that subniS3ic:i :f rGpcrts ce delayed 
solely for the purpose of obtaining documontation in'^or^rv.^ticn fr"::- 
another office. The surmnar:?' reports vrill he suhraittod vvith the 
s t ^ t e^'^ ''""^^ t r> "^"^ ^ ^ *o ■^^ " * *■* ^ -J • ■» — , ^. ^ - • ^ 4- % ^ ^ ^ 

flee has been requested to furnish the necessary inf orniation. 



jixampie : 



Identity 
of 

S octree 

T-1 Nov/ York 

Ini'orniant 

ND-1002-S 



Date of 

Activity 

and/or 

Description 

of 

Information 
10-15-50 



Agent 

Date to V/hom File Namber 

Received Furn:' she d VJhere Located 

Awaiting document .^t ion from Nev; York 



A separate letter should be sent to the other office, 
not to the Bureau, request ins the necessary Information, Upon 
receipt of the information amoiidcd admini'^trativo pa res for the 
report vj^ll be prepared by the office v:hich prepared the summary 
report and copies subriitted to the Burcaiu 



Of course, if it is knovm by the office preparing the 
sui^imary report that the source ic an "'anonym.ou^^^ " sovtrco, tochnl 
or microphone surveillance a request need net bo made of the 
other office for the documentation information. 



If it is not knovm that the source is one of these three 

- 13 - 
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types and a request Is made of the •ether ofric: for the Infor- 
mation and it is found that it is one of thc2c, the office cub- 
mittins the summary report need only prepare the amended admin- 
istrative pase showing an asterisk "beside the symbol number for 
the informant or reflecting it to be an ''anonionous " source. 

Documentation of Previous Su^j nary Ro^:)c yt'! 

SAC Letter Number 95 instructed that In cases in vrhich 
a prior summary- report has been submitted, summary reports beinpr 
prepared should cover the period from the last summary report to 
date. SAC Letter Number 121 instructed thit in casen •. hero cll > 
semination of previous summ.ary reports is not advisable because 
of disclosure of confidential sources the information contained 
therein should be incorporated into the current summary reports. 

The question has been asked whether it v:ill be neces- 
sary to rovrrito all previous sur„T.ary re:::ort3 in crclcr to cc:.vpl:/ 
with instructions regarding documentation. This will not be' 
necessary, Hov;ever, you should comply v;ith the requirements for 
documentation of the current summary reports if information con- 
tained in previous summary reports is incorporated into the cur- 
■ rent summary reports , 

Documentation of Info ;.Tnat ion Concerning Individuals 

Other Than the Subject and Orcanisations 

It will not be n.^cessary to conduct extencive file 
reviews to document fully information appearlnij in these reports 
concerning persons who have associated ;;ith the subjects other 
than to identify the source of the inforr-.ation as you have in 
the past. For example, if it Is found desirable to include in 
a report the Identities of individuals v.-:.o a.-o nnov.-n Cci.ur.unists 
and hav(^ been associates of the subject to lend v/eight to 
evidence of the subject's potential dangcrousness, the source 
of the information reflecting the associate to bo a Ccr-iunict 
should be identified. It vrlll not be necessary, to dociir.icnt * 
further such information by conducting file reviews to detemine 
the identity of the Agent x-eceiving the inror:riatlon or location 
Of the original exhibit in the files. In most cases such infor- 
mation can be readily obtained from the summary reports submitted 
on the associates who in most instances are in the Security Indo;:. 
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It VJill not be noceocar^/ to dc:'u:::jnt fully Information 
reflecting the subversive character of organisations identified 
In these reports. The citations which have been used in the 
past will be sufficient. For exaraplo, it will be sufficient to 
state that the Coriinunlst Party, USA> has been cited by the At- 
torney General of the United States as a subversive orijanisation 
which seeks to alter the fom of the ^jovernrrient of the United 
States by unconstitutional means; or ^chat the National Council 
of American Soviet Friendship has been cited by the Attorne^^ 
General of the -United States as coming vjithin the Purviev/ of 
Executive Order 9835. 

DOCTOISNTATION OF IH^;5STIGATI^.^ REPORTS 

Henceforth, all investigative reports submitted in 
all security cases must be fully dccur-iented in line ;:lth the cur- 
rent instructions. It is pointed cuu vhau if this procedure 
is rigidly follov^ed in the future it V7ill never be necessary 
to go beyond such reports to deteri'^ins the necessary information 
for documentation^ nor V7ill it be necessary to conduct extensive 
file reviev7s to determine the location of original exhibits 
submitted by sources other than "anor/^n-nous sources, technical, 
surveillances, and microphoiie surveillances in cases which will 
be included in the Security Index in the future or in cases 
already included in the Security Index in which future in- 
foriration is developed. 

S EIiECTION OP INFORMATION TO BB INCIUDBD IN SUM^IARY REPORTS 

You have previously been instructed to include in 
summary reports all pertinent information contained in your 
files ^ These instrucoions remain in effect. 

However, the question of pertinency of certain infor- 
mation is dependent upon the vrei^^ht all tl;e evidence obtained 
against ^the "subject. Frequently^ in these cases, we have through 
our coverage obtained information reflecting the subject ^s 
presence at numerous meetinrj;s of subversive cr^^anisations over 
a period of years. In some cases m.oetin::s knovm to us to have 
been attended by a subject will add up to several hundred over 
a lonc^ period of time. In many instarices tliose facts will have 
been reported by only one informant. In others, only tv;o or 
three informants have reported the subject *s attendance at all 
of the meetings ♦ 
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While It would be desirable specifically to reflect 
the subject »3» attendance at all of these meetings in the sum- 
mary reporto It is realized that the work involved in incorporating 
all of this information includins the documentation thereof 
necessitates the consumption of a tremendous amount of 'Agent time, 
the disadvantage of which offsets the advantage of specifically 
including the information. Therefore, in the interest of 
expediency, vjhere Instances of this nature are encountered, 
such repetitious and cumulative items to be specifically set 
forth in the reports may be reduced In number to the point where 
they willbe limited to a representative number of such items , 
Each such item specifically set forth should, of course, be fully 
docuiaented. 

It Is not possible to specify a maxlm\ra or minimum 
number of such Items to be Included in each Instance. This 
will be dependent upon the tjreponderance of other evidence 
available for inclusion In the report which will lend' weight 
to our case against the subject. 

The decision nob bo reoorb aueciiictillv suoh IteUio iuUat 
necessarily be Influenced by the vjgight flf the other evidence. 
It should be borne in mind by the reporting Agent that our 
case against the subject must not be v/eakened by omitting such 
items. If more tlian one Informant has submitted such cumulative 
items, a representative number coming from each informant should 
be Included; bearing in mind that corroboration by more than one 
source will tend to lend weight to the evidence being reported 
against the subject. 

At any time there Is doubt as to whether the Information 
should be specifically set forth in the summary repo^t, the 
Agent preparing the report should consult with his supervisor 
regarding the matter. 

The selection of such items v;lth regard to period of 
time will be dependent upon all facts developed against the 
subject. The selection should be based upon the objective of 
specifically reporting data sufficient to obtain continued 
detention of each subject if apprehended. 

In this connection the Bureau feels that in reporting 
activities of a subject since January 1, 19^9, a greater per- 
centage of repetitious and cumulative items and in many inctances 
all such items should be specifically reported. This is necessary 
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since that time. It will be particularly incumbent upon the 
reporting As^nt to report specifically Guch items in those cases 
v;here there is little information rexlectin^ subversive activity 
of a subject since January 1, 1949. In those cases v/nere there 
is an enonriOus number of such items you may be moi-^e liberal in 
the selection of those items to be sp:3cif Ically reported. 

V/hen selection of a representative number of such 
items is made thejr should be follcvred b;- a general statement in 
the details summarizins the other items furnished by the source; 
i.e., the summarising statement should state that the source 
advised that the subject also attended a certain number of 
meetings during a certain period. 

For example; '^*T-1 also advised that 
the subjeco uas in a"u tendance ai: 5-^ other 
open and closed Communist Party m.ee tings 
during the period C3tv--3n Jinur.iv '^5 j 19'r2, 
to February 25, 1944; 22 various other 
Communist Party meetings betvreen Aoril 10, 
1948, and December 22, 1943." 

These instructions regarding selection of information 
to be included in sLimm.ary reports shal7, not apply to investi- 
gative reports. All pertinent subversive derogatory information 
developed on a subject should be specifically set forth in in- 
vestigative reports as it has in the past. 

CKA NIECLIZING INFOR MATION T O ^IIE 7'LIILZ 

In the future v;hen information received from live in- 
formants, trash covers, physical surveillances and photographic 
surveillances is channeli-ed to tlie individual case" files of 
subjects of security investigations, all of the information neces 
sary foi^ complete documentation must bo clearly shov;n on the 
channelising momoi^anda or other documents being olaced in the 
individual files. That is, (l) the identity oi' the source, 
f2j date of activity, (3) date the information v:as received, • 
(4) identity of the Agent or Ajents receiving the information 
or v;ho can testify to the informatioa, and (3) location of the 
original exhibit in the office files riust be clearly shown in the 
Individual case files. 
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!teny» offices have followed this procedure In the past. 
Each SAC should check to be certain that it Is follov^ed in the 
future in his office, . 

Very truly yours, 

John Edgar Hoover 

Director 
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•(C)QeCURITY index SPECIAL SECTION PROMINENT INDIVIDUALS SUB- 
DIVISION — The Prominent Individuals Subdivision of the Special 
Section of the Security Index is being discontinued. "Prominent 
Individuals-' divider guide cards should be removed from each field 
office's Special Section. The Bureau is of the opinion that prom- 
inent and nationally knovm individuals should not be set apart from 
the general Security Index because of their prominence. 

9 

All offices heretofore having Security Index cards in the 
Prominent Individuals Subdivision are being advised specifically 
by separate cominunications as to the action to be taken in regard 
to the respective Security Index cards and individual cases. 



^ y . 
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O^CQ lS/[£1720Ta7ldum • UNITED STATES GOVERNMENT 



TO I 

PROM I 3ACf PTrc^iiiJX ( 



DATE: ^22/^2 



...REGTSTEPrD 



SUBJECT: 



.'^Y P-?0?TS .Pi^^CUPITir 



CAS' 



Pe Phocni?: letter dated December 23, 195l* 



^ The Pho^-al:-: Office has, at the present tine, 
97 security-index sui 
list* 



;5 ^r-.Q]ncod on the security indc:: 



Since 

interviewing: of secu 
have been authorized 
stand in:^, Since the 
security-index subjec 
•security-index list. 

Seventc; 
subjects have beeh wri 
letter, seventy- twg 
mitted in cate'^ory 4^7* 



L:^:>.Lon of reference letter the 
tw-ive cases zo authorize the 
' v^c bs. Pour inc3rvicv;s 
' '"'c r^nd are presently oitt- 
:i jf reference letter seven 
been cancelled on the Phoenix 



. r7 rr^pcrts on security-indtjx 
^.LAce the submission oi* refer-nco 
ry reports are still to be sub- 



A schedule of preparing suinnary reoorts in 
the outstanding cases in category 4rl has been raade and these 
rer>ortr> will be sub.nlt-'-.'/^d c^n socn as rJOs^':;ible. 



1' 



III III Hill 



'■■flT 



SAC, Phoenix 
Director, ^T^I • 
SU'^^- '^Y R TORTS I!I 



March 31 » 



Tiourlet dated March 22, 19^2; "h'^^J^" 
you advl.o''" the ntatua of tho su."- mry r^i^ort 
project in yoxir offico. 

vour attention in ^^^f'ff j^jf^^^ 

ru°^.a?^'rS^t1«rocl^In I ttana..a for... 

Pl,a39 conply with those Instructions. 



Office Memorandum . united staves government 




DATE: February 1]^., 1952 



SUBJECT: PROMIJn^T INDIVIDUALS S2CTI0N 
SECURITY IND3X n 
^ C N ^J^O ^ 



PORPOSB; 



1952, dated February 8, 



DETAILS; 



with the r™nda"«ol ^airif ''^"^ submitted In connection 
February 8, 1952. memorandum of 



S2 . ^Recommendation Wnnh 



fPeouentlv^to^a!? ^^5* J^^f Department should be follov/ed 

5^ __Recommendatlon NiJi nbsT* 2; 

A ?"f failure of the Department to 

render decisions on these cases as to whether the 
Department approves or disapproves the prom?? detention ' 
of these individuals at the time of an em^r^encv Sh^r? 

??me1n3^5r%?"^" ^^'^^^^ ex^eSSel^pSrlid of'"" 

time and (2) other changing factors. I acrree i-h«i-Vn« 
Prominent Individuals Section of th^ SpefTa! Section of 
the security Index should be discontinued at this ?Lef 

However, I do not believe that we should 
«nK'*S*^'^5^'^ individuals into groSps to be 
apprehended or not to ba apprehended but that whatever 
action is taken, be taken as to all 35, All are 
fH^^rf Z^"* °^ ^"'^ther in thtir respective 

?o th^ hS? ""Jf """^ °^ "^^y public suoport 

to the detention program in the area or areas where 
the subject is well known. Based on our In^estJgations 
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these Individuals, all of them, are dangerous or potentially 
dangerous to the internal security in varying degrees 
according to our Security index standards. 

• The Korean situation and the public disclosure 
of the aims and piirposes of the Communist Party and 
Communist front groups in the press has made the support 
of Communism unpopular. Some of these prominent persons 
have shrewdly attempted to save face by making a Partial 
disclosure of their Communist Party association. Others 
have done nothing positive to counter long Pf^iods oT 
communist Party association but their investigations fail 
to show present activities in the subversive fields. 
Many of these prominent persons are no different than 
routine Security Index subjects who have become inactive 
in subversive movements in recent years and until investi- 
gations indicate a complete and clear disaffection from 
the Communist movement they remain potential security 
threats* Therefore, we must not discontinue the investi- 
gations on these individuals even though we no longer 
carry them in the Security Index* 

Accordingly, the -following is subml'tted as a 
•iiifffAstlon for carrvine out ^ recoramenaation 

nmber 2 with the only basic "difference being that it 
apply to all 35 subjects rather than to only 23 subjects. 

A. That the Prominent Individuals Section be dis- 
continued. 

B. That the Security Index cards on all 35 subjects 
be cancelled at this time in the Field and at 
the Bureau. 

C. That ticklers be continued at the Bureau to ^ 
follow the Field closely on these cases in 
accordance with existing instructions. 

D. That there be no change in the instructions 
to the Field in these prominent cases, i.e., 
the Field to keep the Bureau advised of any 
Important developments in these cases; submit 
a report at least once every six months and 
never close the case, kaeping it in a pending 
or pending-inactive status at all times. The 



Re 



R© 



ACTION: 



done« 



Tl.at we continue to follo^ 

decision as to whether, these sut)je ^^^^ ^^^^ 

on our security index. ^J-* secoarity 

ve would remove these names from the becurivjr 
?ndex it will be necessary to advise the 
Jepa^tment at this time that the names of these 
3$ individuals have been ^^^^ot 

io\ t-hAc^ft are controversial ilgures wxw 

until the Department specifically insTiruc&s 
tB aane» 

^»^ f>%A evQiit of an emergency prior to the 
fe^c^i'p? oTt^I d cision in thes^^^^^^^ 

rttfrnri^r-ft^VUo: u^^^the Attorney 
Senegal for his instructions in the matter. 

• •. pftcomnendati on Number 3: 

covered \inder number 2 above. ^ 

, ; RecommeP ^fltlon Number k' 

Covered under number 2 above. 



This is submitted per your request for my viewpoints ^ 
in regard to ' ' * . j recommendations o 
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■ ; SAC» Log Angola B ; ' ' ■ ■ '.^ r;'- March 1^^ 1952 

• Director^ ?RI ♦ 



The Proalnont Individuals subdiviolon of the special ; 

Section of th« Socurity Indox la boinp; difloonrlnued. The / - ' j 

Bureau is of the opinion that proninant and nationally known / -.i 

individuals should not be sot apart from the general Peciirityy \ 
Index bocause of their pronlnonoot ••■/''•■ j 

The Security Index cards for the follOTdng named //V 1 

individuala are carried in the Prominent Individuals Sub- y I 
dlvicloa of your Security index at this time: , 



• • The fllfts on the above-nantioned individuals have 
been reviewed at the Bureau and the Security Index, cards for 
these individualo are being cancelled at this time and you *, 
^«hould destroy both Security Index cards for each individual. • \ 
Por yoia* infornation» oach of the above cases haa been presented 
to the Department for an opinion aa to wh-ather the 'Individual's 
'name chotxld be carried in ovir Security Index*- Upon receipt 
Of a reply from the Department you will be adviced in oach 
case ao to whether the individual is name should be added to 
the general Security Index. . - 

There is no change in existing instructions as to 
the Investlpatlve attention to be afforded each case mentioned 
above* As outllnod in SAC Letter Number 23 datod March 3» 1951* 
each case should be maintained in a ponding or pendin^^-inactlve 
status and you should maintain an adninistrative ticklgr for each 
case- to be certain that reports are submit tod at least each 6 
months* The periodic report must be submitted even though no 
derogatory information has been developed, in which event it 
should contain the negative results of contacts ti/ith confidential 
Informnts, Pub ject' s place of employment and residence must bo . 
verified at tho tine each roport is v.rz'ittoa and that background 
Information should be contained in oach report* . ^ 



II so 



Office Meru.,andum 'jiiiir^-o ^ government 

O : 

DATE: March 21, 1952 

FROM : 

SUBJECT: ^SlX^URm IND3 X - _Si.f j^j^Jf 



PUR PCS!?; 

Index. °^ Security 

DETAILS: 

^-u c ^ Paring th'e past week 60 new cards were added to 
The Security Index count as of today is 18,069. 
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(ll) DELIMOUEirCY IN SECURITY INVESTIGATIONS — The Importance of 
investif^ations In the security field and our corresponding respon- 
slbilltjes in rei^-ard to the Internal security of the nation have 
been reiterp.T:e<i to you during the past year. Despite this fact 
the dellnquarcy in this field ha3 not been brou.-ht v/lthln normal 
bounds in cor.p.^rison \rlth the delinquency In other types of In- 
vcGtlgatiom and a tremendouc backlog of pendln<5 f?ecurlty matters 
still remains. The fact that this unv/orked backlog of security 
matters still confronts us is of the greatest concern to- me. 

It Is fully realized that heavy demands have been made 
In the security field durlm; the past j'ear. The.se demands were 
necessary to remi/.in "on top-' of the security situation. Every 
effort has been iiUr.o.e to ma'ce manpov;er available to you for assign- 
ments to socurlt:y vrorl;: without impairing other programs of the Bu- 
reau, The progress ft?.ch field office is malcing in reducing the 
backlog of security ^uii-.ters is being analyzed carefully at -the Bu- 
reau on a monthly tacls. An analj'-sls of the over-all uroblems In 
the security field he;r. been made and I believe the foilot/ing steps 
and Instructions will .-'acilltate bringing your security Investi- 
gations Into a curr»=.nr- status, 

1. Intensive stiiri/ has been glvf»n t-.o ■h^i^ r\v»*^"'r9.!n of rjrccc.rir:'* 
summary reports on e.vy Security Indsr. subjects^' A 3ep?:^rate* SAC 
te'tter has been pi'cp.-<"'ad streamlining the summary reports, yet 
maintaining the lnfo'::;iation and content for the purpose for v/hich 
the reports are being prepared. Observations ore sensed by Agents 
attending the current Internal Security - Espionage schools have 
been taken into full consideration and considerable time vrlll be 
saved by the measures Incorporated In that SAC Letter. 

« 

2. Effective Immediately, you should discontinue re contac ts 
with plant Informants in the'follotving types of facii,ities": 

• a. Key facilities designated by the Secretary of Defense,- 

b. Atomic Energy facilities ( Class B and C only ) 

c. Facilities having classified contracts, 

• d. Facilities designated as vital by the Army or the Na\'y. 

^ e. Facilities designated as vital b^' each individual field 
office. 
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Recontacts with plant Informanto should still be made in 
accordance v/ith existing Bureau instructions conceminr; the fol- 
lowinG types or facilities which are not Included in the above . 
cater^ories, 

a. Class A facilities of the Atomic Enersy Commission, 

♦ 

b. Strategic Air Coranand Bases of the Air Force. 

Plant informants should continue to be developed "in all 
types of facilities set forth above until adequate informant 
coverars© is acquired at each plant or facility. The fore join-; 
instructions are meant to apply to recontacts v;ith plant inform- 
ants. You will be advised when the reconuact program with plant 
Informants should be relnstituted, / 



\ 



3, Effective immediately, you shouT.d discontinue recontacts S 
with American Legionnaires for a period of one year"!! You will 
be advised v/hen the rccontact program v;ith American Losionnaires 
should be relnstituted. However, it v/ill be necessary for you 
to make initial contacts v/ith nevrly-elected American Legion 
officials at post, state, district and national levels. You 
should also continue to ma):e initial contacts v;lth each American 
Lesion post until adequate coverage has been effectuated. ^ 

h, . T »Tn fl-ivirifT rarKafni c'^n'? Ic'crat ioH to ^h"? per^onri"?! need? of , V 
"each f ield^'of f ice . As personnel becomes available v;e are endeav- » 
« orins to reallocate this personnel to the field offices v/here 
there is the greatest need in line vn.th the Bureau's over-all in- 
vestigative responsibilities, 

5, In view of the fact that a considerable proportion of the ' , 
Agents nov; in the Field are inoicperienced in security v;orl:. In- : 
ternal Security-Espionase training schools have been instituted 
at the Bureau for key Agents assigned to security work to bring l 
them thoroughly up to date Ton all Bureau security programs, poli- 
cies and responsibilities. These key men v/ill provide the focal / 
'point for the further training of personnel assi.'jned to security 
investigations in your office. You should be certain you are 
making full use of the training these key Agents have received. 

If you have not already Instituted a planned program to 
train Agents ine-.perianced in security work you should do so 
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7. • From the number of security matter ri presently asslp;nod to 
approved lavj enforcement acencies for investl iation I am con- 
vinced that moot offices are not takinrj ad'/anta.-^e of thiu means 
to reduce the heavy baciclos of security ratters in the Field. In 
many instances field offices have no security cases assisned to ^ 
lav/ enforcement aijcncies for inveatieation. 

You should revicv; this situation in your office immediately 
and malce appror.riato assi-nmenta to ap:'r;)vod lav/ enforcement 
^a'^onci'.es in accordance vath prior Bureau inrjtructions . The 



\ 



li 



Immediately In order to Increase the efficiency in the handllnc • 
of security investisations, to eliminate wasted effort and to 
receive maximum benefits from the personnel presently assi^^ned 
to yoti. ♦ 

6, It has been noted "that some offices have opened security 
invest-'^'-ations on nons'jeciflc and va:jue allegations vfhich do 
not cone under any of the existing Bureau standards for openin.3 
security cases. Such procedure increases the case load in your 
off 'ce and is unv/ar ranted. It results in a waste of manpov;er 
durin{^ this period v.'hen wo need to utilize our resources to the • . 
fulleot measure on important and necessary m.atters. In several 
offices, InsDectors from the Seat of Government have found it 
necessary to" instruct that more careful evaluation be given to 
the openins of security cases. 

In order to insure that wo are not viastlns time and effort 
on the investifiation of nonsnecific and va^ue allegations you I 
' are instructed to .surx'ey the procedure follcv.'ed in your office I 
In openins security cases v/lth particular reference to the eval- \ 
uation beins placed on items of a nonspecific and vacuo . nature . 
In addition, you shouia insoj.oUoe a re/j..-.. o.. a . -p. -u-..ouu_^ 
number of pending security cases to insure tnat 

oasis ror each inveKLi'^,ai/iuii anu lhau uiiwaii.ar*':':.^^ a.,.v ..ow^a^.w-"'" » 
Is not beinr reauested"of auxiliary offices. You should talce_ 
appropriate administrative steps to insure that proper evaluacxon 
is :^lven to these matters as fiiture allegations are received. 

These instructions do not in any way chance the basis for 
opening aocurity Investigations as sot forth in exlstin,'- Bureau f 
Instructions but rather are for the purpose of insurin.-^ that j 
proper evaluation is beins given to the substance of allegations \ 
prior to the opening of the xaces. 



3A5/52 

^SAc m'ni'.Yi NO. 27 • . ■.. • • 

Series 1952 ^ ' •. --^ 



extent of assignments to law enforcement agencies Is being closely 
follovred at the Bureau. . 

rcrren?"tatSa/"YoSihou!"af^ora thls°lmportant matter your 
close personal supervision. 

Very truly yours, ^ 



John Edgar Hoover 
Director 



f 
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To anil r.o Lho pr cent (lollnqu-jricy In s-jcurity 
nattors In tlio 1.? flold orricos havinp: tho moat aocurlty 
vwrk and to attach, lott-^rs to thosij officoa, 

p- TAT 1.3; - 

Tho :*': oc Ttlvoa* Coriforonco on ''^rch 6, l''!>2, 
oonaldorod oortain iVu: ::03tioa3 ::^'..<i by rwiri^aiic Irit.;! ^i^^-cnco 
niv'Kiloa l^olzin;: t-.;:Lr 's a r^o- uctloa of 'It^lirUiUency and tne " 
backlog of castnj in the security fioid. ila^* nii^ oatluar. uiid 
3te,;3 to r :};:uco ;:olf ^v^uoncy \r^r ■ sr^nt to tho -''iei-i by : i.^^tt^^r 
fJunbor Py ciiited 'iarrh li?^ 19i5?# Tho f'AO Lout ir a ^ain Ltro;:iiSv5d 
tho abs^iiito nooo:^aity that the Fiold nu,t tariu ponitlv? oonort^to 
fsteps to rvit'^'on top*' of tho uocurity liituation^ 

Twelve off icon, nuniulyi TlrW York^ Loz Anc^elec, 
5;an Franci.coo, '^^^^troltt Cnlci-o, Phlludr^lph^a^ :M^uttlo% 'VrvMi»k, 

70.! of tho p?nd!n;^ rncitt-jro in oiaavi i' HLiona ripioiirjir/^f Iuuoi*.ial 
Security, ' ?c\:rlty '!attor and Forelrn Intolllfronoo. Thon^i oi'ficaa 
W'^r-^ ftr^vln?d on ^aotr-,bfU' !?# to tika irinodlute at ;py to 

roduco the colin'-ni^mcy ur;d t::iCi:io;^ in cr.o notour .'ty flold* '^'ha 

t » * ^ r^ico ^ ^ndud *~^,at loT;t'**r3 U' liln t o ant 

to tho.'j') oiTicoB a u r aii u:*ai:.'3 5.s haa L' v^in of iihrir 

pvoiTVosn in thin rnjitt>rf th-s analycla to In-'ludo t!io statlctlca 
M^'ailab?.o !n ih^ a<^^^,n? trativo reporta for tho nonth o^ Fobruary. 

\ at itlotical^ un.^lyr.l3 of tho nac-irltr v;ork In each 
of tho 12 flold of ricoo 13 attachod hiroto. 

V The ovnr-.ill flr,uro3 for tho 12 field offlcoa io aet 

: efft as ^follows: ^ 



. '. Pending ■ . Pendlrijt 

Activo Aotiva 'attVra Pendlnn ^^ctlve 

^" ' Mattors nnaaslrnod. Matters 

' . . " 65-100-10^ • 65«100-1C^ All Claris; flea tions 

Oct. 31. 1951 21^^00?^ ■ 9376 ^ , 58,756 

TanrTl7):95?~~"23,i7o ~~T^^$(^~~^^ ~$$,k^ ^ 

Feb. 29, 1952 .22,9it3 . 7076 55,673 



• ■ 
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!• 'J'he 12 riold offlcos nontlon<3d above havo approxlr.ately 
76.^» of^the pronent cocurity Indox C;irda and of tho oatlri'ited 
Co-ssjunyct Party 7i«nbornh3p in this country. 

2. rrorr tha flrruros manttonod afcove It Is to bn notsd that • 
the pn. dlng activo natt *r >aciilo;- in clasaiflcatioris 65, 100 and 
105 has boon r-^jduced ' betwoon Octobr>r 31, 1V51, a.id Febru iry 29, 
1952. Althou~h the reduction to datn la sr.all it is alf-nifi cunt, 
howover, to indicate a trend downward in ths a .curitv baeirlo.'- after 
an alnopt continuous Incmasa in nost offices sli.co t.in Kor-an 
situation. In this ra-io ro:-ard you w?.ll ncjte thero has b^&n a 
substantial r-^duction in the nursbi'r of una ss Ifrnod nat tors. 

-J. TJue to at'^:-)3 alrf)a6y taken at tho rureau'n Instructions, " 
5 of the 12 of^fic-s hava boen able to off net soria r^iduction in 
the total p«ndln? activ-T r.attora in olavJisiricHtioria 65, 100 -nd 
105 durlnp: tho period from October 31, I'ol to Fobruury 29, 19^2. 
Th9 work load has lncrr>aaod in !;ew York, C'.icaro and dnn^aooii?, 
durln^ that p'irlod and haa ronain-jd constant at Boston. The 
Instructlonys and atcpa for aldinn the f ^ old in roduc^r.i' tho 
delinquency contalnad in SAC Lett er ^'UT/cor 21, datvd .iarch-l5, 
1952, should brin;^ a out a continual and aore rapid r^sduction 
of the djllnqu cy. " ^ 

]i. Aa of February 29, 1952, the 12 officeo haO a total 
of 22,94.3 pQiidinn active .-aattoca in classifications 65, 100 and 
105 still un-;vorkod which represontad i4.i.2 of «H pendinr active 
matters in tliose offices. 

^. In all 12 offices tho boa -y pendinr; ^aae load and high . _ 
delinquency la In class! f'lcutlon 10. 




I 



6. Our bl^rnest problom is In the Sew York Office which 

= ha» -approxl.ately 33f.^of_ the pending. active--^ 



loir of 7,536 pendlnF, active matters in classifications 65, 100 
and 105 and an eoual backlog in all oth.r classifications, it 
does not appoar that this backlog can be rapidly jeducjd until 
additional- personnel can be nade available to that office. 
However. It is slpnlflcant to note that during February. .^952. 
the New York Office was able to nake soae headway in reducing 
this backlog. 



ACTION: *^ 



If you approve, there are attached letters to the 
12 field offices mentioned above^ 



Status of VJork . / . 

Boaton ^Ivlslou . • 



Total Pending ' Ponding Active Pt^rcentano 

Claaslflcatton Pate Active ;Tattora Matt-^rs Unasslf^nod rellnnuoncv 

100 10-31-51 787 220 5?^ 

1- 31-52 757 \t IS ^ 

2- 29-52 787 62 62^ 

105 10-31-51 |a . 0 : |g 

1-31-52. ' I4.6 . 1 1^-5; 

. 2-29-52 51 O ^^'^ ; 



Total pendinp; Active 'fatters _ « . 

(Classifications 65. .100 3e 105) 870 828 870 

Total gnasri^ned Pending Active^ _ g. • - ,3 

Matters (Classifications 65, 100 4 105) 220 o» 

Total Pending Active Matters q. 

(All- Classifications) < . 3105 -i'^fM. ^o^M- 



Percentage of Pending Active Hatters In 65. 100 & 105 (2-29-52) 30.2' 



Statun of ^/ork 
MlnneapQlls ilvTslon 



Classification 



Total Pending 
Dnte Active tattqrg 



Pendlnr^ Active P^^rcentare 
Matters Unasp-irned Pelinnurnt 



65 



100 



10^ 



10-31-51 

1- 31-5? 

10-31-51 
l«31-5? 

2- P9-52 

10-31-51 

1- 31-52 

2- :29-52 



8 0 

12 0 

\k ^ 

610 273 

696 196 

711 218 

AS h 

8 0 

» » 9 »»»»»» ^> •» > 



50?: 

17^ 
29^. 

735^ 
68^ 
225? 





10-31-51 


' 1-31-5? 




Total Ponding Active Matters 
* (Classifications 65, 100 & 105) 


636 


713 


733 


Total Unassirnod Pending Active 
Matters (Cia.-.siilcations 65, 100 & 105 


277 


200 


218 _ 


Total Pending Active .Matters 
(All Classifications) 


1758 


2097 


2m 



Paroentace of Pending Active Matters in 65, 100 2c 105 (2-29-52) y<\.,Z% 



■iiaLQSQSZ. 



. ■.. ... ,^ 

■"l^iir^ J- iiiiiiiiiiii 
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Rtatua of Work 
Hew Havon Division 



65 • 


10-31-51 . 
1-31-5? 
•2-29-52 


21 

23 
26 


op o 


100 


10-31-51 

1- 31-52 

2- 29-52 


1x79 
391 
393 


1 

0 
0 


105 


10-31-51 

1-31-52 

• 2-29-52 
• 


13 - 
20 

' 23 


0 
0 
Q 






«. * * c- » » » «• : 


J. ?> «• 



5? 

35^^ 
?4.7g 

20^ 
.265?. 



;^ 10-31-51 1-31-52 2-29-^ 

• . JSiS^slH^iwonri^ 100 & 105) .513 ^+ ^ • 

V- ; Mait^i^XCiat^sITications 65, 10^ & 1">^ 

> Total' P^ndinR Active Matters . 137i^ llp-2 
(All Classifications) . 

Wenta,e of P.naine Actlv, Matters In 65. 100 . 105 (2-29-52) 31.3? 



'lirrr iiiiiiiiiiiii 



status of Work 
Cleveland i lvj"3ron 



. ^. Total Ponding Pondlncr Active Porconf&c-« 

Classification Pate Actlvo Mattoga Matters Unassirned peHS^ueg? 



65 • 10-31-51 



1- 31-52 '21 1 \ 

2- 29-52 21 0 33^ 



100 10-31-51 



105 10-31-51 

1- 31-52 

2- 29-52 



30 


0 


21 


1 


21 


0 


llhl 


. 37 


1057 


29 


992 


26 




6 




0 




1 



14-7%' 



1-31-52 1057 29 



7i|.^ 



2.29:11 9^^ II m 



63^ 

71^ 
53^ 

k3>i 



» » » » -5 3. a- * -n- » i> » '. • 

• /- . 10-31-51 1-31-52^ 2-29-5? 



1062 
30 27 



4'otal Pondlncr Active Matters 

(Classifications 65, 100 & 105) 121a 1116 

Total TJnasslr-ned Pendinc; Active >• " ^' 

Matt>3rs IClaaslfications 65, 100 !>£ 105) 37 

Total Pending Active Matters 

(All Classifications) « 31^75 ^507 31^47 

Percentage of Pending Active Matters in 65, 100 & 105 (2-29-52) 30.3^ 



/ , / G u ^ --i s /ru 6 — -i 



Status of "orlc 
Newark, pl vision 



' - Total Pending Ponding Active Porcentane 

Classification Date Active .-tatters :f<att--rs Unassl^nd rellnou.at 

tlU? . 67 1 
100 „ 10-31-51 1190 UP 72? 



2-29-52 



6ii 


0 


67 


1 


67 


1 


1190 




1059 




1109 


1 


£k 


0 


61 


0 


69 


0 



105 10-31-51 M " JgS 

r-31-52 a 0 

i 2-29-52 . Q 



J- ■ ' • 10-31»5l 1-31-52 2-P9-5? 

Total Pendln;^ Active Matters n-siA nfi7 12k5 

(Classlficationa 65, 100 & 105) ^ 1318 1187 124^^ 

Total Unasslfnied Pending Active 7 2 

Matte rs (ClassU^ icatlona 65. 100 & 105) U-O 7 2 

Total Pending Active Matters _ ^ g ^.^^ 

^ (All Classifications) , ^^■''^ 

Percentage of Pending Active Hatters in 65, 100 & 105 (2-29-52). 3 6:^ 



- - 5 ' ' fHCLOSUKX 



1 111 \.r'T''^ iiiiiiiiiiif ' ■ w'" li iiiiiiiii nih 



status of vrorlc 
Saattie 'Uvl'?ion 



nlasslflcatlon r>ate Active ..attra . — 



65 10-31-51 J9 

2-?9-52 kl 

100 10-31-51 503 

1- 31-52 3b3 

2- 29-52 \. 

105 10-31-51 10 

^ 1-31-52 ,9 

2-29-52 - 13 



0 

i 
0 

18 
13 

0 

t) 



33S 

n% 
39?^ 
55:^ 

50^ 

22% 



10>3l-5l 1-31-52 2-29-52 



. Total Pending Active Matt^.rs 
(Classifications 65, 100 5: 105) 

Total nnaaslrrned Ponding Active 
Matte rs (cluasli' lcatlons 65, 100 & 105) 

Total Pendlncr Active r'attors 
(All Classifl-cations) 



2191 



19 
1819 



1+30 
13 
1G69 



P.rc.„tas, or .en«ns Actlv, Ka,t«« in 65. 100 . 10? (2-29-5?) 23^ 



tUGLOSOKI 



fitfttua of V'ork 
— Phlla^obhia pxvislon- 



Total Pending . P-din, Actl^ L'??nS 



23?$ • 
21% 

26f. 



Total Pshdinj Active Hatters . q ^^79 i695 
(Classifications 65, 100 & iu:?; 

Total TTnasst'^ned Pending Active ^ ^^229 
Hatters {Classifications 65, 100 & 105) 

Total Pending Active Matters . ^^^g ' 1^553 UivOO 
(All Classifications) 



65 


10-31-51 ■ 

1- 31-52 

2- 29-52 


71 

k9 

59 


1 
0 
0 


100 ^ 


10-31-51 

1- 31-52 

2- 29-52 


2350 
1653 
1579 


1379 

1229 
115 


105 


10-31-51 
1-31-52 
2i29-52 


66 
57 


> ^ 36 
0 
0 






» » « 


^ ^ * ^ ^ ^ 



.,,c.nu.. or Pe„a.ne AOUVO na«e.3 65. .00 . XO, 33.^ 



i^tatua of ''or^ 
'Chlcdr.o Dl'/lslo'n." 



« 



To'tal Pending Pending Active P-jrcentape 
Classification Date Active 'latter:^ Walters Unassitjted Dellnruent 

65 10-31-51' 50 ■ 0 . - 2£g 

1- 31-52 1^5 0 3lg . 

2- 29-52 .53 0 365$ 

100'^ 10-31-51 1890 960 7$% 

1- 31-52 201^0 989 80g 

2- 29-52 2007 980 79^ 

105 10-31-51 . 133 0 hn 

• 1-31-52 110 1 . 5U^ 

2-29-52 120 1 . 

* . 10-31-51 1-31-52 2-29-52 
Tot/1 Pondlnr^ Active Hatters 

(Olasslflcationa 65, 100 2c 105) 2023 2195 2180 



Total TTnagsl'-ned Psndlni^ Active . 

' - MattersTciasaiiicatlons 65, 100 3c 105) 960 990 , 981 

* 1 . . ^ ■ - . 

" Total Pendlnf^ Active Hatters ^ « 

- (All Classifications) ' ^ 1^908 ^ l;828 l^95l4. 

^ * «■ » » » * » » -a- if » » 



0 



Percentage of Pending Active Matters in 65, 100 & 105 (2-29-52) - l+i*^ 



CHCLOSOBS 



statu a of '/ork 
Detroit "Tlv-islon 



Total P-^^nclno 
n««flt f< ration nate active :'att.?rs 


Pending Active 
Matters TTnasnir:ned 


P'=)rcerita-e 
Dslinci] int 


65 . 


10-31-51 

1- 31-52. 

2- 29-52 


.3.2 
26 
26 


0 

yj . 

0 - 


M 


100 


10-31-51 

1- 31-52 

2- 29-52 


1291 
1270 
1169 


313 
215 
72 


n% 

73^ 
68;^ 


105 


10-31-51 

1- 31-5? 

2- ^9-52 , 


. ^ 


1 
0 
0 


63% 
50^ 








* » ^> tf 





xO«-3jl»PX x^^x-::?^ 

'Total Pendlnr^ Act ^vo Matters _ ^ 

{Classifications 65, 100 & 105) 1372 ^353 . ^0 

Total Unas sl^n^d Pending Active ' ' - 

!Tattsrs (class illcatlons 65, 100 & 105) 31M. 215 72 

Total Pandinp Active Matters _ .j.. 

(All Classifications) . 3713 -. 3611, -JW 

, » » » it- * » » * * 

Percentage of Finding Active Matters in 65, 100 i 105 (2-29-52) 354-1^ 



^ • - "'^ " ■ «88Wsow5 

* ■ • • . . • 



TTHITTT I lliillillilii TIT 11 llllllil lllllisi ' 



* ~~~ Statu 9 or~^.7orfe 

San FrariQigco Ivi; Ion 

Total PontJln.o: Ponding Actlvo PercontH-re 

Cla.?slflcatlon Pate . Active >:att^rs Matt'>rs Wn a::s5.rn >d j2ellr.ou-'-at 



65 


10-31-51 
1-31-5? 
• 2-29-52 


51 

n 


ooo 


21^ 

17/ 


100 


10-31-51 

1- 31-52 

2- 29-52 


lo65 
1666 

- 16m; 


151 

k 

3 


56?, 




10-31-51 

1- 31-5? 

2- 29-5? 


85 
92 


0 

0 

0' • 


XT/ 
75- 
235^ 








» . :> :}•» ■ 










I0i31-51 1-31-52 


2-?9- 



Total Psndinr ActW^ r'attors ^ ; •. 

(Classiricatlons 65, 100 4 105> -2001 ,1794 ^737 

Total Unas sj-r-n-^d Pending Active • 

Hatt-rs (ClaGsiflcAtions -65. 100 & 105) l5l ^ - 3 

Total P->ndinfT Active Matters . , , 

( All Claasiflcatlor.3) . 5608 TOO 4994 

' n » * ^1 » vJ- 

Pcircentage of Fondlng Actlvp Matters in 65,' 100 & 105 i?.'P.9''J2y 3-V,C- 



Los ■• nr-oloa/- IvJ ri.on 



Total Pondlne P mdlng. Active P^f*.^^?,^^^* 
ri.ssificution J^at^ Lt^vo--att.rB M.ntnrs Una.al^n.d Poling 



6$ 


10-31-51 

1- 31-52 

2- 29-52 


79 
65 
62 


3 
1 
2 


100 


10-31-51 

1- 31-5? 

2- 29-5?? 


-3592 
3550 
35J1 


2136 

1365 
166»^ 


105 


10-31-51 

1- 31-52 

2- 29-52 


" 70 
57 
62 


0 
1 



22^ 

31^ 
23 



60;!J 

77?; 
75jV 

355^ 



o ^> » » » * » ^ » • 



€ ■ • - 


16-31-51 


1-31-52 


2-29-52 


Total P«ndin- Act5ve ;'at^ers 
(Cla.slflcatloas 65» 100 2: 105) 


37ip. / 


3672 


3715 


Total tlnnscirmed Ponding Active 
Mattors-lclascii^ications 65, 100 & 105) 


2193 ; 


1866 


1667 


Total Pendln?^ Activo Mattora 
.{All Classifications) 

■ • 


651+9 


v 7557 


806!4. 


e> 2> 


* » » t> 







PorcentaB, of r ending Actlv, Kattor. In 65. 100 105 (2-29-53 !*6,^ 



i 



cl..atficatlon Hoto Act-ve Htt.rs . ^ 

65 10.31-51- 293 f . !+75 . 

2-29-52 270 



100 io-n-5^1 ^^96 3599 gg^ ^ r 

• . ^ - • i ■ 1 . i 

. 2-89-52 597 . !<;<: . ■ 

■ - • ;■■ . ■ 10-31-51 . 2r?2-52 1 

Total Pondin, Active >^attera ^ 7635 ' : 7536 

(Classifications 65, 1^0 I'-'i'^ ; " . ; . 

>rnt.Al Unassl^ged Pondlnp, ^c^^^^rs ^.nt;^ 3722 ' 39l5 39l6 

Matt^^ rs (Olussm catlons 65, lv-0 ^ 1«>; ^' 

Total PendinF. Active Matter^i 11^323 > 1U^12 l'+372 
(All Classifications) ..^if 

' or Penam. ACUV3 Matt.„ In 65. 100 * 105 (.-9-5r) 5a.r- 



'6 



Office Memorandum • united states cover 

«, .. Director, FBI 

FROM SACp Mobile ( 

J — — — 

SUBJECTi^ 



DATE: 

P ERSONAL fr- CONFIDENTIAL 
J 



SUKMARY REPORTS OK SECURITY INDEX CASES 

Re Mobile menorandura to Bureau 12/29/51, SAC Letter 
95(B) 9/22/51, and no number SAC Letter I 3/W5^. 



The status of the project of submission of sWhtT" 
reports in the Mobile Office is set out as follows. / 

Ho. of Initial 
Total SuTamary Reports 

" No* or submitted 1*0 

Cases Date 



L Category 

2 
5 



No. of 

Summary 

be Submitted 



Expected 
Date ox 

tion 



2 
5 



2 
4 



0 
1 



5/1/52 



It is Dointed out that the remaining case in which a ' 
summary report has^no? bee: submitted is one in which the Bureau has 
Seized an interview with subject. The summary report m this 
authorized an ^^^^f,^^,^^^^ ^t"^, j. this interview is conducted. 



US J . 



STANOARO FORM NO. 64 



M£^nOTandi^n • united states gove^^nment 



DATE: I-.Cr^.l -'i-, 



... ^ 

from; f 



V, _ ^ 



SUBJECT; ^ ^ 

' ■ . . , vT->-.^'> •'"^-t-^ of January 14, 

1952, cap^-onea ao ^--'^i^,,,,, Sub.;.ctc uitl.ia 



; T.-e accv- c<^^-^s -rr; o^ate t^esa subjects, 
invescxi^c-"-^" , r<-j^^„^. 



Omce Ueim...,.Jum - united .J.... oovekkmbnt 

DATE: Ifai-eh 6. 13^2 
TO , THE DIBECTOR / 
TBS mCUTIVSS COnFEBEUCE 

oUs..^r.., oo.a.t.n. «. ..3... 

security nv„i.ion conducted o 

The Domestic f "fio^'and hich delir.cuency 1 

survey loof/.. ° ^'jLTt"^ *" - ^^^^t^ ?;roi"-*e^« 
TroS-^^I^V^Xre; ^^^^^^^^^^ ^ 

:L ,:n 12 off ices, ria..fl/,J^^^ .^.attle, i'^^,^""' '^'^'l-^''' ^^ficcs 
Chicago, rri^^^-'-^yj-'-j.^^^ Likewise, ^^.-^^ -'^^^ 



in 12 offices, """-",-^*,_u,v. .^r^attle, -v, u--- - 

S;rd r&.?rr.rf.r» t. pre.^t 

in these I'l ''^-^ 

Security Xndei cardo. ^^^^^^ . 

letters .ere sent to tje "iesronsi.ility these 

these IS o.rfioe_^, PV^% iureau's ""♦j^^./^f f/.pfmust 

forr^ulated program oy , , . ,w o-riccB have been 

The replies fron the ^^/^f t.^-Cf. planned to call 
. / Jr^nlv'-ed, originally it in for a one- 

received and analv'^ea. ^2 0//^;;^^ .,3%e/Iectc. 

the Special ' i;er, an analysis 0/ t,ie_ ^ ? and 



be obtained from, a one-day conference would not be 
con/nens urate wit^ t/ie expense and tine involved. ^ Rather, 
a study nas been made as to what steps we can taice, not 
only to assist these offices out t.-.c field generally, to 
reduce the backlog and delinquency. 

Individual letters are again being sent to the 
12 offices, immediately upon receipt of the February 
administrative reports, for the purpose of encouraging 
those offices which are making headviay and strongly 
jacking UD any offices which have not made headway, ^ 
In addition, a detailed discussion will be held with 
each of the Soecial Agents in Charge when he reports 
for conferences or In-Service within the next month or 
so. 



the fie 



Recommendations to assist these offices and 
Id are' as follows: 



We 

V 



(l) Vfe have given intensive study to the program of 
DrcL>arina suTTi^mxiry reports on all. Security Index 



(2) 



streamlining the summary reports and yet main- 
taining the information and content for the 
purpose for which the reports are being prepared, ^ 
We have consulted with the current Internal Security 
Espionage Schools relative to this, and it is,._,^ur 
feeling that considerable time can be saved by ' 
the me^jsures incorporated in this SAC Letter, 

Declare a moratorium of one year on recontacts 
of plant informants. This will not apply to 
recontacts with informants in Class A facilities 
of the Atomic Energy Commission and recontacts 
with informints on the perimeter of Strategic 
Air Command bases, because these two programs 
•are so vital that we feel the recontacts should 
be continued. We have a total of 66,000-plus 
plant inforr/iants. This moratorium will save 
considerable Agent time and yet preserve this 
necessary program. The field will still be 
required to develop informalhta, where necessary, 
in all plants} the moratorium is on recontacts 
only* 



Declare a moratorium of one ijccr on recontacts 
\pith American Legionnaires. 7/e have 73y000^plu3 
American Legion contacts. This necessary 
program is established^ and such a moratorium 
mill not vitally impair our coverage. The 
moratorium will release considerable Agent 
time for other security work. The field will 
still be required to contact nemly'-elected 
American Legion officials^ in order that 
this program may be continued. The moratorium 
will apply only to . recontacts of the thousands 
of contacts already developed. 

If manpower is released from applicant programs, 
personnel should be transferred to those offices 
having heavy backlogs of pending security matters. 

A considerable proportion of the Agents now in 
the field are inexperienced in security work.^ 
We are holding three classes of key security 
Agents to bring them thoroughly up to date on 
UllTCaiit ScCu^viiy /^iuy#u//to^ pulLuyy and reisponsi'^ 
bilities. They will provide the focal point 
for further training in the field. It is 
recommended that the field be instructed to \ 
institute a planned training program to train \ 
Agents inexperienced in security investigation3m\ 

The 12 offices named above will be followed 
individually bach month to determine their 
progress in rediicing backlog and delinquency. 
In addition, any other office which is not 
shoxoing a desirable trend in the handling of 
security work will be individually followed. 

It is important we, be sure that the field is not 
opening cases on nonspecific and vague allegations, 
resulting in waste of manpover and investigative 
time on matters not warranting investigation. 
This point has been discussed with Inspectors 
scheduled for field inspect ijpns, and the 
Inspectors have been scrutinizing the opening 
of cases in the field. In adaition, this has 
been discussed with Special Agents in Charge 



r9 0 



3- 



during their visits at the Scat of GovornTucnt. 
%It is felt, however^ that v)c should specifically 
call this to the attention of all field offices 
again at this t ime y re ite ratine the basis for 
opening cases and instructing that each 
Special Agent in Charge ex-iiinc the backlog 
of pending security cases and the procedure * 
in his office for opening cases^ to insure 
that cases are not ^being opened on non^ 
specific, vague allegations. It was 
recommended that this point be covered in 
the proposed SAC Letter^ 

EXJ^CUTIVES CONFERENCE REC OJ!}.:eI'I)ATI0N : 

^ ^.^^^ Executives Conference unanimously recommended 
'•^ f the adoption o^f the above suggestions. 



If you approve^ the attached SAC Letter vnU be 
sent to the field. 

Respect fully J 

For the Conference 



\ 




Office Memorandtim • united states government 

ro J Director, riil March 2p, 19^2 

>ROM , SAC, S avannah ( 

'subject: su>£iaRr REPORTS HI SIOTirr_JNDEX, CASES 

Re SAC Letter No. 93' dated September 22, 19^1, and No Number 
^ SAC I/etter I dated llarch Ui, 1952. - 

Ifamber of 
« Initial 
Total Suriniaiy 

Number Reports Number of Suimnaiy 

of Submitted Reports to be Expected Date 

C^^Qgo^^ CasGS To Date Subnitted of Completion 

2 0 . 

h 0 

5 U It • 0 



I IlllllllUllii TIT" ■ " li lllllllil 



Office iVL .. m • united ' k 

TO : ' ::ia:;ct'j?., y^i dates i 



SUBJECT; 

I 



' I 

Kev* Sfccuritv luici r^farrcd to U the above-mentioned 3Ur£?-.a-leUer- 
jjRB been received fiaa 13 Eaiiitauieo. in tiie uiiics -ii-is-LisEsi^-- — ■ •-- 

Qie old list, replaced tjy tha nbove rei'orred to Itu'.<jx, v/as dt&troyed 
by nie by burr; in o« 



4 



